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Request for Proposal Standard Terms and Conditions

 

 

 

1.   Authority

Division 4 of the Department of Finance Administrative Code (Chapters 355-4-1 through 355-4-6),
effective October 1, 2022, is incorporated by reference and made a part of this document. To view the
relevant provisions of the Administrative Code, visit our website https://purchasing.alabama.gov/

 

2.   Prohibited Contacts; Inquiries regarding this RFP

From the Release Date of this Request for Proposal (hereafter referred to as RFP) until a contract is
awarded, parties that intend to submit, or have submitted, a Proposal are prohibited from communicating
with any members of the Soliciting Party’s Team for this transaction who may be identified herein or
after the Release Date, or other employees or representatives of the Soliciting Party regarding this RFP or
the underlying transaction except the designated contact(s).

 

3.   Nonresponsive Proposals

Any Proposal that does not satisfy requirements of the RFP may be deemed non-responsive and may be
disregarded without evaluation. Supplemental information, including information necessary to clarify a
proposal, may be required from any offeror.

 

4.   Changes to RFP; Changes to Schedule

The Soliciting Party reserves the right to change or interpret the RFP prior to the Proposal Due Date.
Changes will be communicated to those parties receiving the RFP who have not informed the Soliciting
Party’s designated contact that a Proposal will not be submitted. Changes to the deadline or other
scheduled events may be made by the Soliciting Party as it deems to be in its best interest.

 

5.   Expenses of Proposal

An offeror will not be reimbursed for any expenses incurred in preparation of a proposal.

 

6.   Rejection of Proposals

The State reserves the right to reject any and all proposals and cancel this Request if, in its sole discretion,
it deems such action to be in its best interest.

 

7.   The Final Terms of the Engagement

Issuance of this RFP in no way constitutes a commitment by the State to award a contract. The final
terms of engagement for the service provider will be set out in a contract which will be effective upon its
acceptance by the State as evidenced by the signature thereon of its authorized representative. Provisions
of this RFP and the accepted Proposal may be incorporated into the terms of the engagement should the
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State so dictate. Notice is hereby given that there are certain terms standard to commercial contracts in
private sector use which the State is prevented by law or policy from accepting, including indemnification
and holding harmless a party to a contract or third parties, consent to choice of law and venue other
than the State of Alabama, methods of dispute resolution other than negotiation and mediation, waivers
of subrogation and other rights against third parties, agreement to pay attorney’s fees and expenses of
litigation, and some provisions limiting damages payable by a supplier, including those limiting damages
to the cost of goods or services.

 

8.   Choice of Law; Venue

This Contract will be governed by laws of the State of Alabama and the sole venue for litigation and
alternative dispute resolution activities will be the City of Montgomery in the State of Alabama. No other
court shall have jurisdiction.

9.   Not to Constitute a Debt of the State

The terms and commitments contained in the solicitation, or any contract resulting from this solicitation,
shall not constitute a debt of the State of Alabama, the incurring of which is prohibited by Section 213 of
the Official Recompilation of the Constitution of Alabama, 1901, as amended.

10.   Proration

Any provision of a contract resulting from this bid to the contrary notwithstanding, in the event of failure
of the State to make payment hereunder as a result of partial unavailability, at the time such payment
is due, of such sufficient revenues of the State to make such payment (proration of appropriated funds
for the State having been declared by the governor pursuant to Section 41-4-90 of the Code of Alabama
1975), the supplier shall have the option, in addition to the other remedies of the contract, of renegotiating
the contract (extending or changing payment terms or amounts) or terminating the contract.

 

11.   Non-appropriation of funds

Section 41-4-144(c) of the Code of Alabama 1975 states: “(c) When funds are not appropriated or
otherwise made available to support continuation of performance in a subsequent fiscal period, the
contract shall be cancelled, and the supplier shall be reimbursed for the reasonable value of any
non-recurring costs incurred but not amortized in the price of the supplies or services delivered under the
contract. The cost of cancellation may be paid from any appropriations available for that purpose.”

 

12.   Open Trade/No Boycott

For the term of this contract, supplier represents that it is not currently engaged in, and agrees not to
engage in, the boycott of a person or an entity based in or doing business with a jurisdiction with which
this State can enjoy open trade.

 

13.   Dispute Resolution

In the event of any dispute between the parties arising from this solicitation and any agreement relating
to purchases or leases resulting therefrom, senior officials of both parties shall meet and engage in a good
faith attempt to resolve the dispute. Should that effort fail and the dispute involves the payment of money,
supplier’s sole remedy is the filing of a claim with the Board of Adjustment of the State of Alabama. For
any and all other disputes arising under the terms of this contract which are not resolved by negotiation,
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the parties agree to utilize appropriate forms of non-binding alternative dispute resolution including,
but not limited to, mediation. Such dispute resolution shall occur in Montgomery, Alabama, utilizing
where appropriate, mediators selected from the roster of mediators maintained by the Center for Dispute
Resolution of the Alabama State Bar Association.

 

14.   Cancellation

A contract for supplies may be canceled by the Chief Procurement Officer, for justifiable cause, by
giving the supplier thirty (30) days written notice. A supplier may request cancellation and the Chief
Procurement Officer may grant the request, in his or her sole discretion, if performance is prevented by
an act of God, act of War, order of legal authority, or other unavoidable circumstances not attributable to
the fault or negligence of the supplier. Contracts for services may be cancelled for justifiable cause by the
Chief Procurement Officer by giving the supplier at least 72 hours’ written notice. The burden of proof
for such relief rests with the supplier. All correspondence pertaining to cancellation of a contract must be
addressed to the Chief Procurement Officer with a copy to the using agency.

 

15.   Sales Tax Exemption

Pursuant to Section 40-23-4 (a)(11) of the Code of Alabama 1975, the State of Alabama is exempt from
paying sales tax. An exemption letter will be furnished upon request.

 

16.   No Indemnification

Supplier acknowledges and agrees that, under the terms of this solicitation and agreements relating to
purchases or leases resulting therefrom, the State is prohibited from indemnifying the supplier. The State
does not agree to and will not indemnify the supplier for any reason. The State of Alabama does not
release or waive, expressly or implied, the State of Alabama’s right to assert sovereign immunity or any
other affirmative defense right it may have under law. The State of Alabama shall control the defense and
settlement of any legal proceeding on behalf of the State, including the selection of attorneys.

 

17.   Foreign Corporation – Alabama Secretary of State Registration

Section 10A-1-7.01 to -7.14 of the Code of Alabama 1975 require a foreign entity (an out-of-state
company/firm) to register with the Alabama Secretary of State’s Office before transacting business in the
State.

 

18.   Beason-Hammon Alabama Taxpayer and Citizen Protection Act

A contract resulting from this RFP will include provisions for compliance with certain requirements of
the Beason-Hammon Alabama taxpayer and Citizen Protection Act, Sections 31-13-1 through 35, Code of
Alabama 1975 as follows:

E- VERIFY ENROLLMENT DOCUMENTATION AND PARTCIPATION. As required by Section
31-13-9(b), Code of Alabama 1975 Contractor that is a “business entity” or “employer” as defined in
Section 31-13-3, will enroll in the E-Verify Program administered by the United States Department
of Homeland Security, will provide a copy of its Memorandum of Agreement with the United States
Department of Homeland Security that program and will use that program for the duration of this
contract.
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As required by Section 31-13-9(k) of the Code of Alabama 1975, the supplier agrees to the following:
“By signing this contract, the contracting parties affirm, for the duration of any agreement that they will
not violate federal immigration law or knowingly employ, hire for employment, or continue to employ an
unauthorized alien within the State of Alabama. Furthermore, a contracting party found to be in violation
of this provision shall be deemed in breach of the agreement and shall be responsible for all damages
resulting therefrom.”

To enroll in the E-Verify program visit https://www.e-verify.gov/

 

19.   Conflict of Law

If any provision of this solicitation and any subsequent award shall contravene any statute or
Constitutional provision or amendment, either now in effect or which may, during the course of this
agreement, be enacted, then that conflicting provision shall be deemed null and void.

 

20.   Disclosure Statement

A Proposal must include one original Disclosure Statement as required by Code Section 41-16-82, et seq.,
of the Code of Alabama 1975. The Disclosure Statement, and information, may be downloaded from the
State of Alabama Attorney General’s web site at https://www.alabamaag.gov/Forms

 

21.   Certification Pursuant to Act No. 2006-557

Section 41-4-142 of the Code of Alabama 1975 (Act No. 2006-557) provides that every bid submitted and
contract executed shall contain a certification that the supplier, supplier, and all of its affiliates that make
sales for delivery into Alabama or leases for use in Alabama are registered, collecting, and remitting
Alabama State and local sales, use, and/or lease tax on all taxable sales and leases into Alabama.
By submitting this bid or proposal, the supplier is hereby certifying that they are in full compliance
with Section 41-4-142, they are not barred from bidding or entering into a contract as a result and
acknowledges that the awarding authority may declare the contract void if the certification is false.

 

22.   Supplier Qualifications

After bid opening, the State reserves the right to request written proof of qualifications including, but not
limited to, manufacturer’s reseller authorization, professional licenses, certificates of insurance, etc.

 

23.   Pricing

The State of Alabama reserves the right to conduct analysis based on cost realism and/or price
reasonableness for any or all bids as determined necessary in the sole discretion of the Chief Procurement
Officer. Such analysis may include requests pursuant to Section 41-4-141 of the Code of Alabama 1975.

 

24.   Product Delivery, Receiving and Acceptance:

In accordance with the Uniform Commerce Code (Title 7 of the Code of Alabama 1975), after delivery,
the State of Alabama shall have the right to inspect all products before accepting. The State will inspect
products in a reasonable timeframe. Signature on a delivery document does not constitute acceptance by
the State. The State will accept products only after satisfactory inspection.
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25.   Invoices

Inquiries concerning invoice payments are to be directed to the receiving agency.

 

26.   Late Payments

Penalty for agencies paying invoices late may not exceed the rate charged by State of Alabama
Comptroller's Office per Section 41-16-3 of the Code of Alabama 1975 and as established by the
Secretary of the Treasury under the authority of 26 U.S.C. §6621.

 

27.   Electronic Payments

Suppliers must accept multiple forms of electronic payment at no additional cost to the State. Payment
forms include but are not limited to state issued credit cards, P-cards, EFT or other forms of electronic
payment.

 

28.   Supplier Registration

Suppliers may receive bid notices by registering for commodities at the Alabama Buys supplier portal,
https://alabamabuys.gov

 

29.   Internet Website Links

Internet and/or website links will not be accepted in solicitation responses as a means to supply any
requirements stated in this solicitation.

 

30.   Solicitation Reponses and Results

The complete solicitation file will be made available for review as provided by (or as outlined) in
Section 41-4-115 of the Code of Alabama 1975 and Rule 355-4-1-.04 of the Department of Finance
Administrative Code.

 

31.   Exception to Terms and Conditions

Suppliers may place any qualifications, exceptions, conditions, reservations, limitations, or substitutions
in their bid or proposal concerning the contract terms and conditions. However, the State is not obligated
to accept any changes to the published terms and conditions of the solicitation.

 

32.   Intent to Award

The State of Alabama Office of the Chief Procurement Officer will issue an ‘Intent to Award’ before
a final award is made. The ‘Intent to Award’ will continue for a period of five (5) calendar days, after
which the award will be final provided there are no protests. A detailed explanation of this process may
be reviewed in the Alabama Administrative Code – Chapter 355-4-6-.01. All protest communications
filed via email must be sent to: protests@purchasing.alabama.gov
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33.   Confidentiality

Procurement information is a public record to the extent provided by state law and shall be available
to the public. Section 41-4-115 of the Code of Alabama 1975 defines what is exempt from disclosure.
Additional rules are included in Rules 355-4-1-.03(4) and 355-4-1-.04 of the Alabama Department of
Finance Administrative Code.

 

34.   Click Wrap

The State of Alabama acknowledges that additional terms between the supplier and the State or third-
party terms may apply but does not agree to be bound by them unless provided for review and separately
agreed to in writing by an authorized official of the State of Alabama. If the purchase or use of the
supplies or services provided utilizes a computer interface, no State of Alabama end user shall be deemed
to have agreed to any clause by virtue of it appearing in an “I agree” click box or other comparable
mechanism (“click-wrap” or “browse-wrap”); rather the terms and conditions, such as End User License
Agreements, may only be accepted by inclusion in an agreement and signature by an authorized official
of the State of Alabama. If the terms and conditions or any other third-party terms and conditions are
invoked through click wrap, execution by any unauthorized individual shall not bind the end user or the
State of Alabama to such clause. Any clause which requires the State of Alabama to indemnify another
party or clause which assigns jurisdiction to any state other than Alabama which is contained in such
click-wrap is deemed to be stricken from the terms and conditions unless expressly agreed in writing and
under the signature of an authorized individual.

 

35.   Assignment

Any contract which results from this solicitation shall not be assignable by supplier without written
consent of the State of Alabama. Any assignment or other transfer in violation of this provision will be
null and void.

 

36.   Debarment and Suspension

Supplier certifies that neither it nor its principals are presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any
governmental department or agency. If supplier cannot certify this statement, supplier must attach a
written explanation for review by the Chief Procurement Officer.

 

37.   Merit System Exclusion

It is understood and agreed that supplier is an independent supplier and as such all services rendered by
supplier and its agents and employees thereof shall be as an independent supplier and not as an employee,
Merit or otherwise, of the State of Alabama, and supplier or its agents and employees thereof shall not be
entitled to or receive Merit System benefits.

 

38.   Severability

In the event any provision of this solicitation or resulting contract shall not be enforceable, the remaining
provisions shall continue in full force and effect.
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39.   Volume of Business

Except as otherwise stated in this solicitation, the State of Alabama cannot and does not guarantee any
volume of business.

 

40.   Waiver

The failure of the State of Alabama to require performance of any provisions of this solicitation or
resulting contract shall not affect the State’s right to require performance at any time thereafter, nor shall
a waiver of any breach or default constitute a waiver of any subsequent breach or default nor constitute a
waiver of the provision itself.

 

41.   Legislative Contract Review Committee

Personal and professional services contracts with the State may be subject to review by the Contract
Review Permanent Legislative Oversight Committee in accordance with Section 29-2-40, et seq. of the
Code of Alabama 1975. The supplier is required to be knowledgeable of the provisions of that statute
and the rules of the committee. These rules can be found at https://alison.legislature.state.al.us/contract-
review. If a contract resulting from this RFP is to be submitted for review the service provider must
provide the forms and documentation required for that process.

 

42.    Compliance with Ala. Act No. 2023-409.

In compliance with Ala. Act No. 2023-409, by signing this contract, Supplier provides written
verification that Supplier, without violating controlling law or regulation, does not and will not, during
the term of the contract engage in economic boycotts as the term “economic boycott” is defined
in Section 1 of the Act.  Under Section 2 of the Act, the written verification may be waived if the
contracting governmental entity determines based on cost and quality factors that such a waiver is clearly
in the best interest of the public.

 

By submitting a response, I hereby affirm the following:

I acknowledge receipt of the solicitation and all amendments (new rounds). I have read the solicitation
and agree to furnish each item or service offered at the price quoted. I will comply with all terms and
conditions contained within this solicitation. I have not been in any agreement of collusion among bidders
in restraint of freedom of competition by agreement to bid at a fixed price or to refrain from bidding. I
further certify that I am not barred from bidding or entering into a contract and acknowledge that the State
may declare the contract void if this certification is false.

Revised 06/03/2025
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Alabama Council on Developmental Disabilities

RSA Union Building
100 North Union Street, Suite 682

Montgomery, AL 36130-1410

www.acdd.org

 

October 5, 2026

Community Engagement Request for Proposal (RFP)

RFP #ACDD FY2027-01

The Alabama Council on Developmental Disabilities (ACDD) is established by and
funded under Federal Law and state Executive Order. The Council was established by the
Developmental Disabilities Assistance and Bill of Rights Act (Public Law 106-402) and
Executive Order of the Governor of Alabama in 1971. By federal law, State Councils on
Developmental Disabilities are established in the states and territories to engage in systems
change, advocacy, and capacity building. The Council receives funding to provide assistance in
the development and coordination of services and other assistance and opportunities needed by
people with developmental disabilities and their families.

The Council is responsible for developing a State Plan and approving grant projects and
other activities to carry out objectives in the State Plan. The Council’s grant and contractual
investments are designed to advance its mission and support the philosophy of full inclusion by
working with organizations and communities to achieve our goals. The mission of the Council
is to promote and support independence, advocacy, productivity, and inclusion for Alabamians
with developmental disabilities.

The ACDD announces the availability of funds to support the community engagement
of individuals with intellectual and developmental disabilities (I/DD). Through this RFP,
the Council seeks to increase information, opportunities, supports, and other assistance to
Alabamians with I/DD, their families, and their support networks so that individuals with I/DD
more fully participate in and contribute to the full range of community life.

Basic Background Information:

Individuals with I/DD should have the opportunities to contribute to and actively participate
in their communities and be fully integrated and included in society. However, based on
information noted by the US Centers for Disease Control and Prevention (2025), barriers to
the community engagement of people with disabilities include attitudinal, communication, and
physical barriers as well as policy, programmatic, social, and transportation barriers. People
with disabilities can encounter multiple barriers simultaneously. Barrier removal via education,
collaboration, policy change, access to supports, etc., can facilitate the participation of people
with disabilities in community life. Thus, changes are needed to support people with I/DD in
being more integrated and included in the community.

To support community engagement, the ACDD will make funds available to meet the following
objective:

Objective 1.1: By 2031, through outreach, education, collaboration, and barrier elimination, the
ACDD will support full and active community participation, integration, and inclusion for 500
Alabamians with intellectual and developmental disabilities (I/DD).

At a minimum, at least two of the following activities should be utilized in your project:
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1. Develop inclusive community opportunities in facets of community life for people with I/
DD in Alabama

2. Develop inclusive community opportunities in facets of community life for a
subpopulation of individuals with I/DD (e.g., residents of rural areas) and their families

3. Increase access to community supports (e.g., assistive technology and related resources)
that facilitate community participation and engagement

4. Inform the public about barriers to community engagement and/or unmet needs of people
with I/DD so that communities can be more accessible and responsive to the needs and
concerns of individuals with I/DD and their families

5. Develop best or promising practices, policies, or procedures and/or statute or regulation
changes that result in people with I/DD experiencing more community participation and
engagement

Your project should result in two or more of the following expected outcomes:

1. More community awareness about barriers to community participation and engagement
for people with I/DD and the capabilities of people with I/DD

2. More collaborative partnerships between disability stakeholders, policymakers, or other
community leaders and members supporting full and active community participation of
persons with I/DD

3. Increase in awareness of or access to community supports (e.g., assistive technology and
related resources) for people with I/DD and families

4. People with I/DD participate in inclusive community activities with any needed
accessibility supports

5. Barriers (e.g., accessibility barriers) for a subpopulation of people with intellectual and
developmental disabilities and their families will be reduced so that they participate more
fully in the community

6. People with I/DD and their families are more integrated and included in the community
We are interested in receiving innovative proposals that indicate a well-planned project that is
quickly and easily understood, that has direction, and that has broad-based support and high
priority in the community. The applicant should demonstrate expertise in the project area and
creative collaboration and leveraging of other resources. Please note that grant funds are not
intended to replace or supplant existing funding or duplicate services.

Number of Grants Awarded: The number of grants awarded depends on the number of
proposals submitted, the quality of the proposed projects, and the availability of funds. Up to
$75,000.00 is available for a 9-month grant period. Entities should propose a reasonable,
justifiable budget for implementing requested activities. Funding is available for a 9-month
grant period tentatively scheduled to start January 1, 2027. The grant period ends September
30, 2027. The Council may renew the grant for up to two additional years, dependent upon
availability of federal funds, performance evaluations of the project, and the recommendations of
the ACDD.

Expectations for All Proposed Projects:

# Use of technology to reach as many citizens of Alabama as possible
# Collect data to show evidence of the project’s success

Issuance of this RFP does not obligate the ACDD to award grants. All proposals
become the property of the ACDD and will not be returned. Late or incomplete proposals
will not be accepted. Questions relative to this RFP must be received, by email, no later
than Tuesday, October 13, 2026, at 12:01 PM CT. Questions should be emailed to
melissa.sylvester@mh.alabama.gov.
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Proposal Due Date: Thursday, November 5, 2026, at 12:01 PM CT
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Eligibility Criteria
 
Applicants are welcome from public or private non-profit entities including state and local
governments and organizations, faith-based organizations, hospitals, institutions of higher
education, and for-profit organizations. To apply for a project grant from the ACDD, an
organization must be a non-profit entity (as described in Section 501© Internal Revenue
Code), for profit corporation, educational institution, state agency, or local government agency.
Applicants must be sufficiently organized to stand for an audit of their financial records and be
prepared to show that they will not incur a profit from the receipt of these funds. Applicants must
meet the following eligibility criteria in order to submit a proposal in response to this RFP:
 
State of Alabama vendor requirements: In order to do business in the State of Alabama, all
businesses, domestic and foreign, must be registered with the Alabama Secretary of State Office.
 

If contracted with the State of Alabama, all vendors must: Enroll in E-Verify System
through Homeland Security. Register with the State of Alabama Accounting and Resource
System (STAARS) Vendor Self Service at: https://procurement.staars.alabama.gov/webapp/
PRDVSS1X1/AltSelfService

Dates and Deadlines

Proposals are due by the deadline. See the last page for more information on grant dates and
deadlines.

Funding

The number of grants awarded depends on the number of proposals submitted, the quality of the
proposed projects, and funding from the U.S. Department of Health and Human Services (HHS).
If funds are not available, then the RFP will be canceled.
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The Council may renew the grant for up to two additional years, dependent upon availability of
federal funds, performance evaluations of the project, and the recommendations of the ACDD.

Selection Process

Applications are submitted to the ACDD office and reviewed by staff to determine completeness.
Proposals deemed complete are reviewed by the ACDD Program Planning Committee who will
in turn make recommendations to the Executive Committee. The Executive Committee will
then make recommendations to the full Council membership for final approval. Upon Council
approval, Grant Award Notices and letters of approval are issued to applicants whose projects
have been approved.

Content Requirements

Section 1: Project Profile Form (See Appendix 1)

Complete form as specified. Note the following definitions for the terms used on the form:

1. Contracting Entity: The fiscal agent responsible for receipt of ACDD funds,
disbursement of funds to the implementing entity as requested by the implementing
entity, and submission to ACDD of vouchers/invoices for expenditures made by the
implementing entity. The contracting entity must have a federal identification number.
 

2. Implementing Entity: The implementing entity is the individual, group, or agency
responsible for the implementation of the project. It may or may not be the same as the
contracting agency.
 

3. Project Director: The individual who will be making programmatic decisions
throughout the funded period.
 

4. Authorized Official: The individual who will be responsible for contractual agreements
and fiscal accountability. It may or may not be the same individual as the project director.

Section 2: Abstract

Provide an abstract of the proposed project. The abstract must succinctly state the issue or gap
the project addresses. It must also concisely state the goals, objectives, and activities contained
in the proposed project and the specific outcomes expected from the project. Abstract may not
exceed one (1) page.

Section 3: Narrative

The narrative should include the following content with sub-headings:

A. Purpose of Project

1. What is the long-term goal(s) of the project?
 

2. Explain how the proposed project builds capacity and/or promises system change or
advocacy efforts.
 

3. Explain how your organization will address the objective and two activities provided in
the RFP.
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B. Project Management Plan (See Appendix 3) - Project Goal(s), Objectives, Activities, and
Outcomes

The following elements are required:

1. Project Goal – Identify the overall project goal and briefly explain how it will achieve
the project’s scope of work.
 

2. Objectives – Identify the project objectives that are specific and measurable and will
achieve the selected outcomes.
 

3. Activities – For each project objective, include: a list of all activities (specific tasks,
including any project deliverables and products) that will be accomplished; realistic start
and end dates for accomplishing each activity; and the primary personnel who will carry
out each activity. Any project products should include dissemination plans for potential
project replication.
 

4. Outcomes – For each activity, state the expected outcomes.
C. Description of Population Served

1. Geographic Description and Economic Description
 

D. Coordination

1. Involvement of Individuals with Developmental Disabilities and/or Their Families
(Note: Describe how these individuals and their family members will participate and be involved
in planning, implementation, and evaluation of the project.)

2. Stakeholder Involvement and Collaboration
(Note: Describe how those other entities that will be impacted by the project (e.g., agencies,
commercial and community entities, support groups, schools) will be involved in the planning,
implementation, and evaluation of the project.)

E. Project Continuation (Sustainability)

Discuss how the project will be continued after the ACDD funding period is complete.

F. Innovation

Provide a description of how the project differs from other efforts in Alabama.

G. Personnel and Experience

1. Describe how your experience(s) specifically relate to the work proposed in your project.
2. Describe involvement, if any, of project staff with current or past Council grants, Council

members, or Council employment in the last five years. Provide information about the
sustainability of projects you have had that were supported by the Council in the last five
years.

Section 4: Evaluation
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In this section, present an evaluation plan for the proposal describing how the applicant will
assess attainment of project objectives. The evaluation plan should describe the method(s)
planned for assessing project activities and products.

In this section, also provide a description of the method(s) you will use to collect the consumer
satisfaction data. Data must be collected. (See Consumer Satisfaction Survey Form in the
Appendices).

Section 5: Budget

The budget must be completed using the budget form included in the Appendices of this
application packet (See Appendix 4). The grant request (Federal Share) and the applicant’s
contribution (Local Match) must be specified for each line-item. The Budget Section must
include the following two documents:

1. Budget Form - completed as specified.
 

2. Line-Item Budget Justification Addendum (See Appendix 5).
The Line-Item Budget Justification Addendum must justify each of the items indicated on the
Budget Form. The budget justification must state how each item will use grant funds to meet
objectives of the proposed project.

Federal grant funds are intended to minimize gaps in services and increase the independence,
productivity, integration, and inclusion of individuals with developmental disabilities and their
families into the community.

Project costs must include all proposed necessary charges to be made by the grantee in
accomplishing the objectives of the grant during the specified grant period. These funds may
not be used for activities that duplicate or supplant what is already available or required under
existing laws and/or regulations.

Federal Share (ACDD Funds): This is the federal fund portion of the grant. The ACDD
Federal Share is the amount you are requesting from the Alabama Council on Developmental
Disabilities. If your proposal is accepted, funds will be granted based on availability of federal
funds appropriated by the U.S. Congress.

Local Match: This is the portion of the grant for which the grantee is responsible. All grantees
are required to contribute at least 25% match of the total project budget.

The Local Match Share may consist of in-kind value and/or non-federal cash contributions. Your
match can be used only for approved grant activities.

The total cost of the project equals the federal share plus the local match share.

A non-federal share "in-kind" Local Match can be calculated by counting donated person-hours,
cost of equipment, rent, utilities, or supplies that are necessary for the operation of the ACDD
funded project.

Note: To calculate the local match share for the 25% required match, divide the amount of
federal dollars you are requesting by 3. Then to calculate the total grant amount, combine the
one-third figure with the federal dollar requested (see example below).

General Formula

Step 1: Federal Request = Local Match
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3

 

Example: 75,000 = $25,000

3

 

Step 2: Federal Request + Local Match = Total Grant

Example: $75,000 + $25,000 = $100,000

Personnel: The personnel section of your proposed budget should show each position by job
title, the number of hours per week that each person will work on the project, and each position's
hourly rate of pay. Fringe benefits are to be shown as a separate line-item in the personnel
category. The distribution between the federal and local (if applicable) shares must be specified
for each item.

Operations: The operating expenses of your proposed budget should include all items that are
not related to personnel or equipment costs. Included in operational expenses are sub-grant costs,
consultant costs, travel costs, and leased equipment costs, etc. Again, the federal and local (if
applicable) shares must be specified for each item.

Travel: Travel expenses must be detailed and may include mileage, per diem, and other travel
costs. Each item must be justified on the Budget Justification Addendum.

Equipment: The Council does not encourage contractors to purchase major equipment unless a
direct and imperative relationship to the project can be adequately described. The budget shall
show, by line-item, each item to be purchased or to be used as the local match share under the
grant. Each item to be purchased with federal funds must be justified in the Budget Justification
Addendum.

Indirect Costs: If you have a federally approved, negotiated indirect cost agreement, you may
use that rate. The approved agreement must be attached to your budget.

If you do not have a federally approved rate, attach a justification to your budget that specifies
the rate you are claiming and what is included in your indirect cost(s).

An 8% indirect cost rate is the maximum allowed for this Request for Proposal.

If you have more than one ACDD contract, your indirect cost rate is subject to negotiation.

Unallowable Expenses: Through this RFP, we will not support the following:

1. Existing projects that are a part of an organization’s current program or budget unless the
grant program will expand upon the project.

2. Projects that would supplant or replace existing federal, state, or local dollars to conduct
the project.

3. Projects which have a federal, state, or local mandate to be delivered by the applicant
organization.

4. Projects which include capital expenditures for the acquisition of land or buildings, new
construction, or major repair.

5. Any costs associated with grant preparation cannot be reimbursed by the Council.
Section 6: Letters of Support
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A letter of support from each entity that is included in activities described in your proposed
project must be included in the appendices of your proposal. A letter of support from a
representative of each group of stakeholders is recommended. Additional letters of support
may be attached from other entities that have in the past, or will be in the future, a part of the
collaborating force involved in your project. All letters of support must be current, signed
originals.

Guide to Complete the Project Management Plan:

The Project Management Plan describes how you are going to achieve your objective(s) and
goal(s), as well as the expected impact of the project. Please follow the guidelines below to
complete the Project Management Plan Form (See Appendix 3). (Note: Make additional copies
of the Project Management Plan/Work Plan Form, as needed, to include all goals, objectives, and
activities.)

Steps in Completing Project Management Plan

1. State goal clearly and simply.
2. Define objective briefly, using only the words necessary to describe the components that

are needed to achieve the goal.
3. List specific tasks, methods, and/or procedures in the Activities Column.
4. State who will be responsible for each activity.
5. State a specific time frame in which you will be implementing each activity.

Remember to include all activities you indicated in your narrative that you would be doing,
as well as how and when you will include stakeholder coordination and project continuation
activities.

Note: See Sample of Project Management Plan for sample form that demonstrates the
preceding steps and guidelines.

Guide to Project Management Plan Terms

Goal: The goal statement is the ultimate outcome that you want to achieve. The statement must
be brief and include only what you plan to impact. (i.e., “20 individuals with developmental
disabilities obtain jobs of their choice.”)

Each word in a goal statement must indicate an impact you want to achieve. After you have
developed your goal statement, go through it word by word to be sure that every impact you
want to achieve is stated and the results you do not want to seek have not been included. (Note:
The sample goal indicates the project will result in individuals with developmental disabilities
obtaining jobs of their choice. If these words are used in the goal statement, then activities
would have to be included in the project that facilitate individuals in making choices, as well as
obtaining jobs.)

Objective: An objective statement describes what you want to do to obtain your goal (i.e., “50
students will participate in employment activities in the classroom and community to develop
career interests.”). (Note: You may need more than one objective to achieve a goal.)

Federal Outcomes: The federal government collects data for these outcomes. Generally, these
outcomes are stated in the Request for Proposal (RFP). When selecting federal outcomes for
your project management plan, choose those for which your outcome measures provide data.
(Note: If you do not know the federal outcomes, you may leave boxes in this column blank.
ACDD staff members will complete them. Some of your project’s outcome measures may not
have Federal Outcomes.)
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Activities: These are a series of steps (tasks, methods, and/or products) that you will implement
to reach your objective as well as your goal.

For instance, the following activities might be listed under the sample objective:

# Students’ interests and skills are surveyed relating to various employment options.
# Classroom lessons are presented regarding skills needed for successful employment.
# Contacts are made with area businesses in students’ areas of interest.
# Students participate in job-shadowing tours at area businesses.
# Students participate in mock interviews.
# Ten students submit job applications.

(Note: Enter one activity per cell in the Activities Column.)

Outcome Measures: These are statements of how you are going to measure the outcomes of
each activity. (Note: Each activity must have an outcome measure. Your series of activities and
their outcomes should lead you to reaching your objective and your goal.)

Timeline: This indicates when each activity is expected to begin and end (this may be indicated
by month or by fiscal quarter).

Responsible Person: The individual who is responsible for implementing each activity.

 

 

 

 

Sample Project Management Plan

RFP/Project Title
 
Goal: 20 individuals with developmental disabilities obtain jobs of their choice
Objective: 50 students will participate in employment activities in the classroom and
community to develop career interests

Federal
Outcomes

Activities Outcome
Measures

Timeline Responsible
Person

(Completed by
ACDD Staff)

Students’ interests
and skills are
surveyed relating
to various
employment
options

50 students will
have interest
and skill surveys
completed

Sept 07 – Oct 07
 

Jane Smith,
classroom teacher;
John Doe, Job
Coach
 

 Students
participate in
lessons

50 students
participated in
lessons

Oct 07 – Dec 07
 

Jane Smith

 Contacts are
made with area
businesses in
students’ areas of
interest
 

25 area businesses
were contacted
that had potential
job opportunities
that met students’
interests and skill
levels

Nov 07- Dec 07
 

John Doe
 

 Area businesses
provide job

10 businesses
provided job

Jan 08 –March 08
 

Jane Smith, John
Doe
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shadowing tour
opportunities

shadowing
opportunities

 

 Area businesses
provide mock
interview
opportunities

5 businesses
participated in
mock interviews
 

April 08 - May 08
 

John Doe, Area
Businesses
 

 Series of activities
may
continue...

   

 Students submit
job applications

20 students
obtained jobs in
the businesses of
their choosing

May 08 - Sept 08
 

John Doe
 

 

Grant Selection Process
The grant selection process is highly competitive. The ACDD Program Planning Committee
will recommend the proposal(s) that fully meet the intent of the Request for Proposal (RFP) as
set forth by the ACDD. The recommendation is usually based on the highest scoring proposal;
however, this may not always be the case if other ranked proposal(s) more adequately meet
the RFP intent or have greater statewide significance or impact. Proposals recommended by
the Program Planning Committee are forwarded to the Executive Committee. The Executive
Committee will then make recommendations, which are forwarded to the full Council for a vote.
The ACDD awards contracts to applicants submitting proposal(s) offering the best value on
the basis of meeting the intent of the RFP and providing the most optimized quality and cost
efficiency. Upon Council approval, Grant Award Notices and letters of approval are issued to
applicants whose projects have been approved.

ACDD Rights Reserved
As part of the grant award process, the grantee and the ACDD must establish a mutually agreed
upon Project Management Plan, which becomes the contract deliverable. The ACDD reserves
the right to:

1. Reject any and all proposals if RFP instructions are not followed.
2. Reject an application that does not meet the intent of the RFP.
3. Negotiate with applicants regarding the Project Management Plan, budget levels, and

other issues within the RFP review to achieve maximum impact from the grant award and
serve the best interests of the state of Alabama.

4. If unable to negotiate the contract with the selected applicants within 90 days, the ACDD
may begin contract negotiations with the next highest scoring qualified applicant(s).

The issuance of an RFP does not obligate the ACDD to award grants. All proposals become
the property of the ACDD and will not be returned. Late or incomplete proposals will not be
accepted. The Council reserves the right to accept or reject any or all of the responses received
as a result of this RFP or to cancel this request in whole, or in part, at any time if it is in the best
interest of the Council. The Council also reserves the right to issue amendments to this RFP. If
funds from the U.S. Department of Health and Human Services (HHS) are not available, then the
RFP will be canceled.
The submission of a proposal does not guarantee the award of a contract. Any contract resulting
from the proposal is not effective until it has received all required governmental approvals and
signatures. In addition, the selected entity shall not begin performing work under this contract
until notified to do so by the departmental contracting agent.
Funded Contract Evaluation
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ACDD grants will be evaluated on their relationship to the goals and objectives of the Council
and compliance with the proposed and contracted goals, objectives, and timelines specified in
the most current Project Management Plan. Compliance will be followed through reports the
contractor submits quarterly, etc.
The Alabama Council on Developmental Disabilities is supported by the U.S. Department of
Health and Human Services (HHS) as part of a financial assistance award typically totaling
$1,287,864.00 with 100% funding by HHS. Grantees undertaking projects with government
sponsorship are encouraged to express freely their findings and conclusions. Therefore, points of
view or opinions do not necessarily represent the official views of, nor an endorsement by, HHS
or the U.S. Government.
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendices

1. Project Profile Form
2. Assurances
3. Project Management Plan
4. Budget Form
5. Sample Budget Justification Addendum
6. Consumer Satisfaction Survey

Note: If any forms are not displaying in STAARS, then please view the RFP on the ACDD
website (acdd.org) to obtain the forms.
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Project Profile Form

Note: If this form is not displaying in STAARS, then please view the RFP on the ACDD website (acdd.org) to
obtain the form.

Assurances

The grantee assures:

1. Any product printed, published, and/or produced under the grant will be submitted for
Council review and authorization; and, if approved, will include the following statement
on the face of the product:

 

"The contents of this product were developed under a grant from the Alabama
Council on Developmental Disabilities (ACDD). However, these contents do not
necessarily represent the views or policies of the Council."

 

2. The grantee assures that ACDD funds will not be used for capital expenditures or
acquisition.

 

3. The grantee assures the adequacy of financial accounting.
 

4. The grantee assures non-discrimination and affirmative action in hiring and service
provision.
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5. The grantee assures that each individual who is provided ACDD funded services will
receive individualized services.

 

6. The grantee assures that all aspects of the ACDD funded services will meet all ADA
requirements and be fully accessible.

In addition, each grantee will be required to assure provisions required by both federal and state
law that include, but are not limited to, the above stated assurances.

 

I have read the assurances described above and understand contracting with the Alabama
Council on Developmental Disabilities (ACDD) will require compliance with these assurances.

 

 

 

____________________________________

Agency Authorized Signature

 

 

 

 

 

 

 

Project Management Form

RFP/Project Title
 
Goal
 
Objective
 
 

Federal
Outcomes*

Activities Outcome
Measures**

Timeline Responsible
Person
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* Federal Outcomes: Federal Outcomes section will be completed by ACDD Staff

**Outcome Measures: Indicate measurable outcomes (target numbers)

 

 

Budget Form

 

Grantee Name
 
Grant Period From: To:

 
Budget Category DD Federal Share Local Match Share Total

Personnel Title    
    
    
    
    
    
Fringe Benefits    
    
    
    
Subtotal Personnel    
Operations    
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Subtotal Operations    
    
    
    
    
    
    
Total    

 

 

 

 

Sample Budget Justification Addendum

Note: If additional sheets are needed for justification, then please attach as necessary.

 

Personnel Justification Federal Local Match Total
     
     
     
     
     
     
Subtotal for Personnel   $ $
     
     
     
     
     
Operations     
     
     
     
     
     
     
     
     
Subtotal for Operating
Expenses

  $ $

Grand Totals     
 

 

Alabama Council on Developmental Disabilities (ACDD)
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Consumer Satisfaction Survey

The ACDD Consumer Satisfaction Survey gathers input and determines satisfaction from the
perspective of individuals with developmental disabilities, their family members, and others
directly involved in Council activities. Results collected from this form will be used to meet
federal reporting requirements.

 

Name of Project, Event, or Activity Attended:
 
 
Demographic Questions: Please circle/mark the category that best describes you.
 

Person with a
developmental disability

 

Family Member Other
 
 

Female
 
 

 

Male Other or Prefer to Self-Describe
 
 

Asian Black or
African

American

Hispanic
or Latino

Native
American,
American
Indian, or

Alaska Native

Native
Hawaiian
or Other
Pacific
Islander

White or
Caucasian

Other or Prefer
to Self-Describe

 
 
 

Resident of a Rural Area in Alabama
(Rural: Less than 50,000 people live there)

 

Resident of an Urban Area in Alabama
(Urban: More than 50,000 people live there)

 
 

Directions: Please circle/mark either Yes or No for the following statements.

As a result of this activity, I have more knowledge of
disability related topics, rights, supports, or resources.
 

Yes No

As a result of this activity, I learned a skill that I can use
now or in the future.
 

Yes No

As a result of this activity, I increased my advocacy or
my advocacy skills.
 

Yes No

As a result of this activity, I am better able to say what I
want to say or say what is important to me.
 

Yes No

As a result of this activity, I am now participating in
advocacy activities.
 

Yes No

As a result of this activity, I am serving on a cross-
disability coalition, policy board, advisory board, or
governing body.
 

Yes No

As a result of this activity, I can access or participate
more in the community.
 

Yes No

I am satisfied with this project or activity.
 

Yes
 

No
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Comments, Stories, or Suggestions
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Proposal Content: Community Engagement RFP
The following basic formatting instructions are required:

1. Use the Project Profile Form as the cover sheet (See Appendix 1). Please do not add an
additional cover letter or other cover.

2. The Assurance Form (See Appendix 2) must be signed and placed after the Project
Profile Form.

3. Include a Table of Contents after the Assurances page. Please include page numbers for
each section, heading, and sub-heading.

4. Proposals must be typewritten.
5. Use “People First” language – in other words, write about the “person with a disability”

not the “disabled person.”
6. All six Sections, their headings, and sub-headings must be included and labeled as

specified in the Content Requirements section.
7. Each page of the proposal must be numbered, beginning with the Project Profile Form.

Please consecutively number the narrative and all forms. (Note: Be sure to include the
Assurance Form, Project Management Plan pages, Budget Form, and Letter(s) of
Support).

8. Submit 1 loose-leaf hard copy secured by clip(s) and 5 stapled hard copies of the
proposal. Soft-sided binders or covers may be used.

9. Submit 1 electronic file (on an USB flash drive) of the proposal.
10. The Council will accept proposals with information printed on both sides of the page.

Note: If any forms are not displaying in STAARS, then please view the RFP on the ACDD
website (acdd.org) to obtain the forms.

Format Requirements:
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The Council encourages those who are submitting proposals to be brief and clear in the
presentation of their ideas. The length of the proposal is generally open to the needs of each
applicant. However, please note that the Council does not consider the length of the proposal to
be an indication of the importance of the information it contains. Proposals that are unnecessarily
long, too wordy, or too full of jargon may detract from readability and will not improve the
proposal evaluation score. Each proposal should contain specific responses to each of the
requests listed in Section 3: Narrative A-G and responders are encouraged to respond fully to
each inquiry but to be as concise as possible.
One original and five copies, as well as one electronic file on an USB flash drive of your
proposal, must be received at the following address no later than Thursday, November 5, 2026,
at 12:01 PM CT. Proposals must be clearly marked ACDD Community Engagement.
Alabama Council on Developmental Disabilities
RSA Union Building
100 North Union Street, Suite 682
Montgomery, AL 36130
Note: The ACDD assumes no responsibility for expenses incurred in the preparation of the
proposal. The ACDD reserves the right to reject any and all proposals. Additionally, the
ACDD reserves the right to waive irregularities in any proposals and request clarification of
any information and negotiate with the applicant submitting the best proposal to secure more
favorable conditions.

Evaluation Process
A review committee will examine each eligible proposal submitted. The ACDD may elect to
conduct interviews with finalists. The ACDD expects a final selection on or around Wednesday,
December 2, 2026.
Evaluation Criteria and Assigned Weights
Proposals that pass the preliminary screening and mandatory requirements review will be
evaluated based on information provided in the proposal. The evaluation will be conducted
according to the following:

Statement of Work Page Limit Assigned Weight
Section 1: Project Profile Form Not to exceed 1 page 5
Section 2: Abstract Not to exceed 1 Page 5
Section 3: Narrative Not to exceed 8 pages 35
Section 4: Evaluation Not to exceed 5 pages 30
Section 5: Budget N/A 20
Section 6: Letters of Support N/A 5
TOTAL  100

Selection Criteria
Selection shall be based on the factors to be developed by the procuring state entity, which may
include among others, the following:

# Specialized expertise, capabilities, and technical competence, as demonstrated by the
knowledge, qualifications, experience, prior work, and the budget to meet the RFP.

# Resources available to perform the work, including any specialized experience in working
with disability related agencies and/or organizations to meet the RFP.

# Record of past performance, quality of work, and contract administration to meet the RFP.

 
 

Community Engagement RFP #ACDD FY2027-01
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Dates and Deadlines
Item Date Methods of Notification

RFP Release Monday, October 5, 2026 USPS, ACDD Website, ADMH
Website, STAARS Website

Deadline to submit
RFP questions or

requests for clarification

Tuesday, October 13,
2026, by 12:01 PM CT

Email to:
melissa.sylvester@mh.alabama.gov

RFP Questions and
Answers Posted Tuesday, October 20, 2026

ACDD website: www.acdd.org

ADMH website: www.mh.alabama.gov

 

RFP Submissions
1 original and 5 copies
and 1 electronic copy

on an USB Flash Drive

USPS or FedEx or UPS
(Review mailing note)

RFP Submissions Due Thursday, November 5,
2026, by 12:01 PM CT

USPS or FedEx or UPS
(Review mailing note)

Notification of
selection status

Wednesday, December
2, 2026, approximately USPS/Email (In writing)

Grant Proposal Start Date

 
January 1, 2027* USPS/Email (In writing)

Grant End Date September 30, 2027 In writing

*Start date is tentatively scheduled for the indicated date.
 

Please Submit Completed Application Packet To:
Alabama Council on Developmental Disabilities

RSA Union Building
100 North Union Street, Suite 682

Montgomery, AL 36130
 
Mailing Note: Proposals may be sent via Regular US Postal Service (USPS) Mail, Express/
Overnight USPS Mail, commercial delivery service such as FedEx or UPS, or hand delivered
by the due date and time on the RFP. Emailed or faxed responses are not accepted. All US
Postal mail, including express/overnight mail that is dispatched to any state agency is processed
through the state mail facility before it is forwarded to the appropriate state agency, thus delaying
its arrival to the department. By using the USPS, you assume the risk of delay that may result in
your proposal being received late and therefore being determined to be untimely. Postmarks of
the date mailed are insufficient; the proposal must actually be received at the listed office by
the date and time specified regardless of the delivery service used. All proposals received after
the deadline will be deemed untimely and will not be reviewed.
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