Boces

Western Suffolk

Board of Cooperative Educational Services
Second Supervisory District of Suffolk County

507 Deer Park Road

Huntington Station, New York 11746

To:

Vendors

From: Lorraine Hein, CPPB, Director of Business

Re:

BOCES QUOTATION #26-26SL Background Checks & Drug Screening

We would be pleased to receive your Quote in accordance with the instructions set forth. In
order to receive consideration, Quotes must be submitted to the Purchasing Office at the above
address no later than 3:00 P.M. on September 18, 2026.

Attachments
Must Be Returned/Signed
and/or Initialed with Quote
Response to be #
Document Considered for Award Pages
> General Conditions Yes 6
> Specifications Yes 26
» | Quote Form/Vendor Information and Acknowledgement Yes 3
» | Insurance Yes 4
> Quote Reference Form Yes 3
Certification Pursuant to GML 103-g Iranian Energy Sector
» | Divestment Yes 2
» | Certification of Sexual Harassment Prevention Yes 1
» | Disclosure Form (% portion must be filled out) Yes 1
> Hold Harmless & Indemnification Agreement Yes 1
» | Affidavit of Compliance Yes 1
> W-9 Form Yes 1
» | Statement of “No Quote” Form If applicable 1
» | Quote Proposal Certification Yes 1

Important Notice — Quote Distribution: Western Suffolk BOCES officially distributes Quote
documents from the Purchasing Office or through the Bid Notification System. Copies of documents

obtained from any other source are not considered official copies. Only those vendors who obtain

documents from either the BOCES Purchasing Office or the Empire State Bid Notification System at:
https://www.bidnetdirect.com/new-york are guaranteed to receive addendum information, if such

information is issued.

If you have obtained this document from a source other than the Western Suffolk BOCES
Purchasing Office or the Long Island Bid Notification System, BOCES will not guarantee the
integrity of the document. It is recommended that you obtain an official copy from the BOCES
Purchasing Office or through the above referenced Bid Notification System.

Note: The proposal of each respondent shall contain the certification to non-collusive bidding as
set forth in section 103-d of the General Municipal Law included in the specifications. The
vendor must be in strict compliance with this requirement. Filing of Affidavit of Disclosure is
mandatory when submitting your quote for this project.

The undersigned reserves the right to reject any and all proposals and to accept any proposal or
proposals as submitted, or as modified, which in the opinion of the undersigned will be in the
best interests of the Western Suffolk BOCES.



https://www.bidnetdirect.com/new-york

WESTERN SUFFOLK BOCES

SECOND SUPERVISORY DISTRICT

507 DEER PARK RD, PO BOX 8007
HUNTINGTON STATION, NY 11746-9007

Western Suffolk (631) 549-4900

GENERAL CONDITIONS

Invitations to bid issued by Western Suffolk BOCES will bind successful bidders to the conditions and requirements set
forth in these General Conditions and shall be an integral part of each purchase contract awarded.

I.
a.

II.

III.

SCOPE

Sealed proposals for the furnishing, delivery, and installation where called for of services, materials, equipment
and/or supplies, as per NOTICE TO BIDDERS attached hereto, will be opened and read at the offices of
WESTERN SUFFOLK BOCES, 507 Deer Park Road, PO Box 8007, Huntington Station, New York at the time
and date mentioned in the NOTICE TO BIDDERS.

FORM OF BID

Proposals must be completely filled out on designated BID FORMS including cover sheet and non-collusion
statement and submitted sealed in an envelope. Proposals, at the option of the bidders may be mailed in an
envelope, to the above address, or by any other means, but must be received by the time and date specified on
the bid. No postponements of bid opening will be allowed. Bids received after the time stated in Notice to Bidders
will not be considered and will be returned to bidder. The bidder assumes the risk of any delay in the mail or in
the handling of the mail by employees. The bidder assumes all responsibility for having his bid deposited on time
at the place specified. Telegraph, facsimile, telephone or verbal bids or amendments will not be accepted. If
there are two or more bids opening on the same date, in which a prospective bidder is interested, each bid must
be in a separate envelope as outlined above.

The BID FORMS as well as the INSTRUCTIONS TO BIDDERS shall be an integral part of all contracts, and their
provisions shall govern the performance to be rendered under the contract.

Submission of a proposal will be construed as indication that the bidder is fully informed as to the extent and
character of the supplies, materials, or equipment or services required and can furnish same satisfactorily and in
complete compliance with the specifications as indicated on the BID FORMS and is familiar with all the documents
and terms of this bid.

Bids shall be binding for contract award purposes for a period of sixty (60) days subsequent to the date
of bid opening. The Board, at its discretion, may reject any Bid that fails to fully comply and conform to the
INSTRUCTIONS TO BIDDERS.

No alteration, erasure or addition in the typewritten or printed matter of this bid is to be made. Manufacturer’s
alternate or deviations from the specifications must be legibly indicated next to the item. lllegible or vague bids
may be rejected. All Bid prices must be typed in or handwritten in ink. All signatures must be original and
handwritten in ink. Facsimile, printed, or typewritten signatures are not acceptable.

No interpretation of specifications or terms of bid will be made to any bidder orally. Every request for such
interpretation must be in writing, addressed to the Purchasing Agent, and not later than five days prior to the date
of the bid opening. Response, if any, of any interpretations shall be sent to all bidders of record by the Board in
the form of an addendum to the bid. Such addenda shall become part of the contract documents.

BIDDERS OBLIGATIONS

The price submitted must be net and include all transportation and delivery charges fully prepaid by the Vendor
to the destination indicated in the Bid and/or on the Purchase Order provided by Western Suffolk BOCES. All
prices submitted must be “per unit” and the extension(s) (if space is provided) against each item in the enclosed
forms, which he proposes to furnish, deliver and install where called for. In the event of a discrepancy between
the unit price and the extension, the unit price will govern. Unit price shall be extended in decimals not fractions
and shall not be extended more than two (2) decimal places. The words “NO BID” should be inserted alongside
those items which are not bid upon. However, where an item has been discontinued by the manufacturer, it is
requested that this be noted on the bid, so that the item may be deleted in the future. Where bid documents
require bids for lump-sums, Bidder must bid on each item in the lump-sum group. If Bidder is mot charging for an
Item in a group, the Bidder must indicate “no charge” or the Bid for the group may be rejected.

If there should be a discrepancy between the description and manufacturer’s catalog number, etc. the description
shall govern. It will be the obligation of the bidder to insert the correct manufacturer’s catalog number. All prices
are deemed to be for NEW machinery, equipment, materials or supplies, of the latest model, and in current
production, and ready for use unless otherwise specified in the bid solicitation.

Do not use jobbers, wholesalers, catalogers, etc., catalog numbers. Use only bona fide manufacturers numbers
when offering alternates; i.e. Do not use Smith Wholesale Distributors #123, rather use Jones Mfg. Co. #456.
Failure to comply with this instruction may cause bid to be rejected.

Whenever a particular article has been specified by a manufacturer’s designation, such designation is made as a
general standard for type, size and quality, and it is not intended to restrict competitive bidding. The term “or
equal” is implied on all items of bid, but it is not construed to limit bidding to the manufacturers listed. When
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VI.

bidding on a manufacturer’s alternate, the bidder must list and identify the item in the space provided with the
complete catalog designation/description, not the generic term.

Also, the bidder must supply catalog cuts and/or prints showing complete specifications. Any other make may be
offered if the product is equivalent. In the absence of any mention of an alternate to the standard, it will be
construed that you are bidding item as specified. It shall be the responsibility of the bidder to provide sufficient
detailed information to describe all such alternative equivalents with his proposal. Failure to do this will be cause
for rejection. The board shall be sole judge as to acceptable equivalency.

Where applicable, it will be presumed that each bidder will have inspected the site and to have examined and to
be thoroughly familiar with the drawings, general requirements and specifications (including all addenda thereto)
prior to bid opening. The failure and/or omission of any bidder to receive or examine any drawings, forms,
instructions, or documents shall in no way relieve such bidder from any obligations in respect to his bid.

No charge will be allowed for Federal, State or Municipal sales and excise taxes, from which the political
subdivisions are exempt or for any portion of a gross receipts tax, MTA surcharge or other tax or surcharge which
was imposed upon the Vendor. The price shall be net and shall not include the amount of any such tax.
Exemption certificates, if required, will be furnished on forms provided by the bidder.

As this bid reflects delivery to several locations, do not change quantity requested to higher units: i.e. if quantity
is eleven (11), changing the unit to one dozen will cause bid to be rejected. If bid calls for dozens, do not bid
each, but rather dozen, etc.

Sales to political subdivisions are not affected by fair trade agreements (General Business Law, ch.39, Sec. 369-
a, Sub. 3, L.1941)

AWARD OF BID

Award will be made as soon as possible after bid opening to the lowest responsible bidder meeting specifications
in accordance with Section 103 of Article #5 of the General Municipal Law.

The Board reserves the right to waive any informalities, irregularities, and omissions on any bid and to award bids
on the basis of individual items or on total sums of pages, groups, or as a whole, or reject all bids and re-advertise
in the manner provided by Section 103 of the General Municipal Law at its discretion. It also reserves the right to
select which of two or more identical bidders shall be awarded the item or contract.

The Board also reserves the right to increase the quantity of any item at the same unit price indicated on proposal
at the time the award is made.

The only notification of award that will be given will be to the successful bidder(s) in the form of a purchase order
or orders for those items which were awarded to bidder. No other notice will be given to any bidder in writing nor
will this information be given over the telephone.

Payments will be made as soon as possible only upon the receipt of a correct invoice in accordance with the
terms of a quote or bid and after a correct signed receipt is received from the point of delivery. Partial payments
on supplies and equipment only will be made providing invoice is only for those items shipped and received. Any
invoice that includes an item which has not been shipped will not be paid until it is received. Payment for services
will only be made upon the completion of satisfactory installation or repair unless superseded by a payment clause
below. Payment of any invoice shall not preclude Western Suffolk BOCES from making a claim or adjustment on
any item found not to have been in accordance with general conditions and specifications.

SAMPLES

The Board reserves the right to require any bidder to submit a sample before the awarding of the bid to ascertain
whether or not the product will be suitable for the purpose for which it is to be used and whether it meets the
equivalency of the designated standard.

Requested samples must be submitted within five (5) working days of such request. Such sample will be returned
after determination of an award, at bidder’s expense. If samples must be sent to an independent laboratory for
testing, such expense must be borne by the bidder. If after award is made based on submission of sample, it is
determined delivery is not the same as said sample, complete delivery must be removed by successful bidder
and correct item delivered at no cost to the BOCES. Failure to comply with request for samples may result in
rejection of bid.

All samples not destroyed in testing will be considered abandoned if successful bidder (at his/her own expense)
does not pick up same after 10 day’s notice to do so.

DELIVERY

Deliveries shall be made between the hours of 8:00 A.M. and 2:30 P.M. on school days only.

The BID PROPOSAL shall include the furnishing of materials as required, as well as all delivery and other transit
charges. All bids are to be F.O.B. prepaid destination. Should there be any transportation charges included in
the bid and such charges are accepted, they must be prepaid and added to the invoice. No deliveries are to be
made on a collect basis. Where an item is leased and must be returned at the end of a contract period, all charges
to do so must be borne by the successful bidder, unless these charges are so stipulated in his bid. Title for all
items/systems/services shall not pass until materials, supplies, services and/or equipment have been delivered
and accepted by the BOCES.

All deliveries must be made as soon as possible after receipt of order unless specific dates are mentioned in BID
PROPOSAL. If bidder has minimum order requirements, it must be stated on the BID FORM. All crates,
machinery, etc. that weigh more than two hundred (200) Ibs. must be noted on bid. Deliveries of these items will
not be accepted unless the Purchasing Department of Western Suffolk BOCES is notified at least forty-eight (48)
hours prior to delivery, telephone (631) 549-4900, ext. 292. All items requiring assembly shall thereupon be
assembled and initially serviced.
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VIII.

All deliveries shall be accompanied by delivery tickets or packing slips containing the following information:

- Contract/Purchase Order number;

- Name of person to receive delivery;

- Address of Delivery;

- Name of article;

- [tem number;

- Quantity;

- Name of the successful bidder.

Each Carton shall be labeled with purchase order or contract number, successful bidder's name and general
statement of contents. Failure to comply with this condition can be considered sufficient reason for refusal to
accept delivery.

All items are to be off truck, inside delivered. Unloading of equipment, furniture, and supplies is the
responsibility of the successful bidder, and Western Suffolk BOCES accepts no responsibility for unloading. Any
cost incurred due to the failure of the successful bidder to comply with this requirement will be charged to the
bidder. No help for unloading will be provided by Western Suffolk BOCES, and suppliers should notify their
truckers accordingly.

INSTALLATION

When installation is required and stated in bid, successful bidder shall furnish, deliver and install completely,
unless otherwise noted, material and equipment described in the specifications with all parts or accessories not
specifically mentioned in the articles described but necessary to render the equipment complete and ready for
operation. All these parts and/or accessories shall be included in the bid price.

Where installation of any material and/or equipment is called for, the bidder shall have experience in the type of
installation specified and shall submit proof by reference to similar installations he/she made. No physical change
of floors, walls, ceilings or structure shall be made without the written consent of Western Suffolk BOCES. Any
damage caused by delivery or the installation thereof shall be the responsibility of the successful bidder. All
necessary insurance certificates when specified in bid specifications shall be obtained and forwarded to the
Purchasing Agent. All debris shall be disposed of by the successful bidder at the end of each day, floors shall be
kept free of his waste and rubbish. Upon completion of contract all boxes, crates, rubbish, debris, etc. shall be
removed to the satisfaction of Western Suffolk BOCES. The successful bidder must leave the area in which he
has worked broom clean.

CONTRACT

The mailing of a bid and the receipt thereof by Western Suffolk BOCES shall constitute the basis for a contract
and the acceptance of all the terms on this bid and any subsequent purchase order. All items awarded shall be
delivered by the successful vendor in quality and price bid upon. Western Suffolk BOCES reserves the right to
delete an item from this bid due to budgetary or fiscal constraints. The quantities listed herein are current
requirements. However, Western Suffolk BOCES reserves the right to increase or decrease same at the unit
price bid. Western Suffolk BOCES at its discretion reserves the right to cancel an award and to order immediately
from another source the replacement of any item due to non-delivery within a reasonable time or for the purpose
of replacement of a rejected item, when so requested. On such emergency purchases the vendor agrees to
reimburse Western Suffolk BOCES promptly for any excess costs occasioned by such purchases. Purchases
of this nature will be deducted from quantities on original purchase order. Vendor does not have any recourse,
should the replacement price be less than the bid price. Western Suffolk BOCES shall have the same right
regarding replacement of rejected deliveries.

Successful bidders must give permission where requested, for an inspection of their premises so as to inspect
materials and items purchased and the manufacturer thereof. Such time of inspection will be mutually agreed
upon.

No contract or payment thereof, shall be assigned, transferred, or otherwise disposed of, to any other person,
company or corporation, without the complete written consent of Western Suffolk BOCES.

Failure to fulfill any portion of a contract or bid may be cause to remove a successful bidder from receiving
any future bids.

PUBLIC WORKS
Contractors shall comply with all provisions of the Labor Law (including minimum wages as set forth by the New
York State Labor Department) and any other statutes of the State of New York where applicable.

GUARANTEE

All items of machinery, furniture and equipment must carry the normal manufacturer’s guarantee against defects
(guarantee period must be stated on the BID FORM). Western Suffolk BOCES shall look to the successful bidder
for this guarantee. In addition to this guarantee the contractor shall also guarantee all installations made by bidder
for a period of one (1) year after completion of such installation against any and all defects which are the result of
improper design, material, construction or installation, if called for. Immediately upon notification by Western
Suffolk BOCES, the successful bidder shall take immediate steps to rectify by replacing or repairing or otherwise
correct the defect to the satisfaction of Western Suffolk BOCES without further cost to Western Suffolk BOCES.
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XI.

Damage to Western Suffolk BOCES equipment caused by such improper installation shall also be borne by the
successful bidder.

Any item which upon delivery is determined not to meet the specifications of the bid, must be removed within five
(5) days of such notification for removal. Any item left in Western Suffolk BOCES possession beyond this time
will be considered abandoned and will be disposed of as its (Western Suffolk BOCES) own property.

All regularly manufactured stock electrical materials, supplies and/or equipment provided must bear the label of
the Underwriter’'s Laboratories, Inc. and be OSHA approved.

TOXIC SUBSTANCES

The Successful Vendor must supply information on any Items which contain any substance that is listed in the
latest printed edition of the National Institute for Occupational Safety and Health Registry of Toxic Effects of
Chemical Substance or which has yielded positive evidence of acute or chronic health hazards in human, animal,
or other biological testing. Such information shall be sent to ESBOCES and shall be in conformance with New
York State Law. Such information shall include: A. The name or names of the toxic substance including the generic
or chemical name B. The trade name of the hazardous chemical and any other commonly used name, , if known
C. The level at which exposure to the substance is determined to be hazardous, if known D. The acute and chronic
effects of exposure at hazardous levels E. The symptoms of such effects F. The potential for flammability,
explosion, and reactivity of such substance G. Appropriate emergency treatment H. Proper conditions for safe
use and exposure to such toxic substance |. Procedures for clean-up of leaks and spills of such toxic substance
Each Successful vendor furnishing a toxic substance as defined by Section 875 of New York State Labor
Law to Western Suffolk BOCES, shall provide not less than two (2) copies of a material safety data sheet
(MSDS), which shall include for each substance the information outlined in Section 876 of New York State
Labor Law. For additional information, Chapter 551 of the Laws of New York, 1980, Article 28 (toxic substances)
can be found on pages TS-1 and TS-2. MSDS’s must also accompany any shipment to the individual Participants

for each Item containing toxic substances.

XIl. VENDOR (CONTRACTOR) AGREES TO ONLY EMPLOY ALIENS ABLE TO PROVIDE VALID PROOF OF
IMMIGRATION STATUS AND PERMISSION TO WORK IN THE UNITED STATES.

STANDARD CLAUSES FOR WSBOCES CONTRACTS

The parties to the attached contract, license, lease, amendment or other agreement of any kind (hereinafter, "the
contract" or "this contract") agree to be bound by the following clauses which are hereby made a part of the contract.
The word "Contractor" herein refers to any party other than Western Suffolk BOCES “WSBOCES”, whether a
contractor, licenser, licensee, lessor, lessee or any other party.

1. NON-ASSIGNMENT CLAUSE. This contract may not be assigned by the Contractor or its right, title or interest
therein assigned, transferred, conveyed, sublet or otherwise disposed of without the WSBOCES’s previous written
consent, and attempts to do so are null and void. WSBOCES retains its right to approve an assignment and to require
that any Contractor demonstrate its responsibility to do business with WSBOCES.

2. WORKERS' COMPENSATION BENEFITS. In accordance with Section 142 of the State Finance Law, this
contract shall be void and of no force and effect unless the Contractor shall provide and maintain coverage during the
life of this contract for the benefit of such employees as are required to be covered by the provisions of the Workers'
Compensation Law.

3. NON-DISCRIMINATION REQUIREMENTS. To the extent required by Article 15 of the Executive Law (also
known as the Human Rights Law) and all other State and Federal statutory and constitutional non-discrimination
provisions, the Contractor will not discriminate against any employee or applicant for employment because of race,
creed, color, sex, national origin, sexual orientation, age, disability, genetic predisposition or carrier status, or marital
status. Furthermore, in accordance with Section 220-¢ of the Labor Law, if this is a contract for the construction,
alteration or repair of any public building or public work or for the manufacture, sale or distribution of materials,
equipment or supplies, and to the extent that this contract shall be performed within the State of New York, Contractor
agrees that neither it nor its subcontractors shall, by reason of race, creed, color, disability, sex, or national origin: (a)
discriminate in hiring against any New York State citizen who is qualified and available to perform the work; or (b)
discriminate against or intimidate any employee hired for the performance of work under this contract. If this is a
building service contract as defined in Section 230 of the Labor Law, then, in accordance with Section 239 thereof,
Contractor agrees that neither it nor its subcontractors shall by reason of race, creed, color, national origin, age, sex or
disability: (a) discriminate in hiring against any New York State citizen who is qualified and available to perform the
work; or (b) discriminate against or intimidate any employee hired for the performance of work under this contract.
Contractor is subject to fines of $50.00 per person per day for any violation of Section 220-e or Section 239 as well as
possible termination of this and forfeiture of all moneys due hereunder for a second or subsequent violation.
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4. WAGE AND HOURS PROVISIONS. If this is a public work contract covered by Article 8 of the Labor Law or a
building service contract covered by Article 9 thereof, neither Contractor's employees nor the employees of its
subcontractors may be required or permitted to work more than the number of hours or days stated in said statutes,
except as otherwise provided in the Labor Law and as set forth in prevailing wage and supplement schedules issued by
the State Labor Department. Furthermore, Contractor and its subcontractors must pay at least the prevailing wage rate
and pay or provide the prevailing supplements, including the premium rates for overtime pay, as determined by the
State Labor Department in accordance with the Labor Law. Additionally, effective April 28, 2008, if this is a public
work contract covered by Article 8 of the Labor Law, the Contractor understands and agrees that the filing of payrolls in
a manner consistent with Subdivision 3-a of Section 220 of the Labor Law shall be a condition precedent to payment by
Western Suffolk BOCES of any Western Suffolk BOCES approved sums due and owing for work done upon the
project.

5. NON-COLLUSIVE BIDDING CERTIFICATION. In accordance with Section 139-d of the State Finance Law, if
this contract was awarded based upon the submission of bids, Contractor affirms, under penalty of perjury, that its bid
was arrived at independently and without collusion aimed at restricting competition. Contractor further affirms that, at
the time Contractor submitted its bid, an authorized and responsible person executed and delivered to Western Suffolk
BOCES a non-collusive bidding certification on Contractor's behalf.

6. IRAN DIVESTMENT ACT. By entering into this Agreement, Contractor certifies in accordance with State Finance
Law §165-a that it is not on the “Entities Determined to be Non-Responsive Bidders/Offerers pursuant to the New York
State Iran Divestment Act of 2012” (“Prohibited Entities List”) posted at:
http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf

Contractor further certifies that it will not utilize on this Contract any subcontractor that is identified on the Prohibited
Entities List. Contractor agrees that should it seek to renew or extend this Contract, it must provide the same
certification at the time the Contract is renewed or extended. Contractor also agrees that any proposed Assignee of this
Contract will be required to certify that it is not on the Prohibited Entities List before the contract assignment will be
approved by Western Suffolk BOCES. During the term of the Contract, should the Western Suffolk BOCES receive
information that a person (as defined in State Finance Law §165-a) is in violation of the above-referenced certifications,
the Western Suffolk BOCES will review such information and offer the person an opportunity to respond. If the person
fails to demonstrate that it has ceased its engagement in the investment activity which is in violation of the Act within
90 days after the determination of such violation, then Western Suffolk BOCES shall take such action as may be
appropriate and provided for by law, rule, or contract, including, but not limited to, imposing sanctions, seeking
compliance, recovering damages, or declaring the Contractor in default. WSBOCES reserves the right to reject any bid,
request for assignment, renewal or extension for an entity that appears on the Prohibited Entities List prior to the award,
assignment, renewal or extension of a contract, and to pursue a responsibility review with respect to any entity that is
awarded a contract and appears on the Prohibited Entities list after contract award.

7. COMPLIANCE WITH NEW YORK STATE EDUCATION LAW §2-d UNAUTHORIZED RELEASE OF
PERSONALLY INDENTIFIABLE INFORMATION. If applicable, Contractor shall comply with the provisions of
the New York State Education Law §2-d Unauthorized Release of Personally Identifiable Information. (General
Business Law Section 899-aa; State Technology Law Section 208).

8. COMPLIANCE WITH NEW YORK STATE INFORMATION SECURITY BREACH AND
NOTIFICATION ACT. If applicable, Contractor shall comply with the provisions of the New York State Information
Security Breach and Notification Act (General Business Law Section 899-aa; State Technology Law Section 208).

9. SET-OFF RIGHTS. WSBOCES shall have all of its common law, equitable and statutory rights of set-off. These
rights shall include, but not be limited to, the WSBOCES's option to withhold for the purposes of set-off any moneys
due to the Contractor under this contract up to any amounts due and owing to WSBOCES with regard to this contract,
or any other contract with WSBOCES.

10. PAYMENT. WSBOCES agrees to pay properly submitted invoices within thirty (30) days of receipt by
WSBOCES.

11. RECORDS. The Contractor shall establish and maintain complete and accurate books, records, documents,
accounts and other evidence directly pertinent to performance under this contract (hereinafter, collectively, "the
Records"). The Records must be kept for the balance of the calendar year in which they were made and for six (6)
additional years thereafter. The State Comptroller, State Education Department, the Attorney General and any other
person or entity authorized to conduct an examination, as well as the agency or agencies involved in this contract, shall
have access to the Records during normal business hours at an office of the Contractor within the State of New York or,
if no such office is available, at a mutually agreeable and reasonable venue within the State, for the term specified above
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for the purposes of inspection, auditing and copying. WSBOCES shall take reasonable steps to protect from public
disclosure any of the Records which are exempt from disclosure under Section 87 of the Public Officers Law (the
"Statute") provided that: (i) the Contractor shall timely inform an appropriate WSBOCES official, in writing, that said
records should not be disclosed; and (ii) said records shall be sufficiently identified; and (iii) designation of said records
as exempt under the Statute is reasonable. Nothing contained herein shall diminish, or in any way adversely affect,
WSBOCES’s right to discovery in any pending or future litigation.

12. INSURANCE. Unless different terms apply in the Contract between Contractor and WSBOCES, the Contractor
shall at its own cost and expense procure and maintain or cause to be procured and maintained general liability
insurance for the services provided by Contractor under the terms of this Agreement in amounts of no less than
$1,000,000 per claim/$2,000,000 million aggregate. Such coverage shall remain in full force and effect covering the
actions of the Contractor and shall cover all occurrences including those claims made during and after the term of this
Agreement arising from any acts or occurrences during the term of this agreement. Prior to the start of the services to be
provided by Contractor, the Contractor shall present evidence of the aforementioned coverage and such coverage shall
also provide that it may not be canceled or materially changed without 30 days prior written notice to WSBOCES

13. INDEMNIFICATION AND HOLD HARMLESS. The Contractor agrees indemnify, and save harmless,
WSBOCES, and their respective officers, directors, contractors, agents and employees, from and against any and all
liability (statutory or otherwise), claims, suits, demands, damages, judgments, costs, interest and expenses (including,
but not limited to, counsel fees and disbursements incurred in the defense of any action or proceeding), to which they
may be subject or which they may suffer by reason of, or by reason of any claim for, any injury to, or death of, any
person or persons or damage to property (including any loss of use thereof) or otherwise arising from or in connection
with this agreement due to or resulting from any default by Contractor in the performance of Contractor’s obligations
under this agreement or from any act, omission or negligence of Contractor or any of Contractor’s officers, directors,
agents, contractors, servants, employees, subtenants, licensees or invitees.

14. CONFLICTING TERMS. Except as otherwise stated herein, in the event of a conflict between the terms of the
contract (including any and all attachments thereto and amendments thereof) and the terms of this Exhibit A, the terms of
this Exhibit A shall control.

15. GOVERNING LAW. This contract shall be governed by the laws of the State of New York except where the
Federal supremacy clause requires otherwise.

16. NO ARBITRATION. Disputes involving this contract, including the breach or alleged breach thereof, may not be
submitted to binding arbitration (except where statutorily authorized), but must, instead, be heard in a court of
competent jurisdiction of the State of New York, County of Suffolk.

17. AMENDMENT/MODIFICATION. No amendment or modification of the contract between the Contractor or
WSBOCES shall be valid unless in writing and signed by all parties to the contract.

18. SERVICE OF PROCESS. In addition to the methods of service allowed by the State Civil Practice Law & Rules
("CPLR"), Contractor hereby consents to service of process upon it by registered or certified mail, return receipt
requested. Service hereunder shall be complete upon Contractor's actual receipt of process or upon WSBOCES's receipt
of the return thereof by the United States Postal Service as refused or undeliverable. Contractor must promptly notify
WSBOCES, in writing, of each and every change of address to which service of process can be made. Service by
WSBOCES to the last known address shall be sufficient. Contractor will have thirty (30) calendar days after service
hereunder is complete in which to respond.

PLEASE DOUBLE CHECK ALL ENTRIES ON THIS BID AND ALSO ALL TERMS OF THE BID. NO DEVIATIONS
FROM INSTRUCTIONS WILL BE ALLOWED.

Lorraine Hein, NIGP-CPP, CPPB, Director of Business
Western Suffolk BOCES

507 Deer Park Road

PO Box 8007

Huntington Station, NY 11746-9007

Understood and Agreed vi
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Western Suffolk

Board of Cooperative Educational Services
Second Supervisory District of Suffolk County
507 Deer Park Road

PO Box 8007
Huntington Station, New York 11746-9007

Insurance Requirements - Data Services

Notwithstanding any terms, conditions or provisions, in any other writing between the
parties, the service provider hereby agrees to effectuate the naming of Western Suffolk
BOCES as an Additional Insured on the data service provider’s insurance policies, except for
workers' compensation and N.Y. State Disability insurance, professional and cyber liability.

The policy naming the District as an Additional Insured shall:

Be an insurance policy from an A.M. Best A- rated or better insurer, licensed to conduct
business in New York State. A New York licensed and admitted insurer is strongly preferred.

State that the organization's coverage shall be primary and non-contributory coverage for
Western Suffolk BOCES, its Board, employees and volunteers with a waiver of subrogation
in favor of Western Suffolk BOCES for all coverages including Workers Compensation.

Additional insured status for General Liability status shall be provided by standard or other
endorsements that extend coverage to Western Suffolk BOCES (CG 20 26) or equivalent.
The decision to accept an endorsement rests solely with Western Suffolk BOCES. A
completed copy of the endorsements must be attached to the Certificate of Insurance to
include General Liability, Auto Liability and Umbrella/Excess coverages.

The certificate of insurance must describe the services provided by the Data Service provider
that are covered by the liability policies. Western Suffolk BOCES’ requires the data service
provider to provide a copy of the declaration page of the liability and umbrella/excess
policies with a list of endorsements and forms. The data service provider will provide a copy
of the policy endorsements and forms to Western Suffolk BOCES.

The data service provider agrees to indemnify Western Suffolk BOCES for any applicable
deductibles or self-insured retentions.

Minimum Required Insurance:

Commercial General Liability Insurance

$1,000,000 per Occurrence/ $2,000,000 Aggregate

$2,000,0000 Products/Completed Operations

$1,000,000 Personal and Advertising Injury

$100,000 Fire Damage

$10,000 Medical Expense

The general aggregate shall apply on a per-project basis (where applicable).

Automobile Liability

$1,000,000 combined single limit for owned, hired, borrowed and non-owned motor vehicles.



Cyber Liability

$2,000,000 per occurrence/$2,000,000 aggregate for the professional services of the service
provider performed under contract for Western Suffolk BOCES. If the policy is written on a
claims-made basis, the effective date must pre-date the inception of the contract or
agreement. Coverage shall remain in effect for three years following the completion of work.
Fidelity and Cyber Crime Insurance

$1,000,000 per claim with no aggregate. For dishonest acts of the consultant’s employees
including coverage for computer fraud and fund transfer fraud. Covered property must also
include the Client’s property.

Professional Errors and Omissions Insurance

$2,000,000 per occurrence/$2,000,000 aggregate for the professional services of the service
provider performed under contract for Western Suffolk BOCES. If written on a “claims-
made” basis, the effective date must pre-date the inception of the contract or agreement.
Coverage shall remain in effect for three years following the completion of work.
Umbrella/Excess Insurance

$3,000,000 each Occurrence and Aggregate. Umbrella/Excess coverage

shall be on a follow-form basis or provide broader coverage over the required

General Liability, Auto Liability (where applicable) and Professional Liability coverages.
Workers' Compensation and NYS Disability Insurance

Statutory Workers' Compensation (C-105.2 or U-26.3); and NYS Disability Insurance (DB-
120.1) for all employees. Proof of coverage must be on the approved specific form, as
required by the New York State Workers’ Compensation Board. ACORD certificates are not
acceptable. A person seeking an exemption must file a CE-200 Form with the state. The form
can be completed and submitted directly to the WC Board online.

The data service provider acknowledges that failure to obtain such insurance on behalf of
Western Suffolk BOCES constitutes a material breach of contract and subjects it to liability
for damages, indemnification and all legal remedies available to Western Suffolk BOCES.
The data service provider is to provide the Western Suffolk BOCES with a certificate of
insurance, evidencing the above requirements have been met, prior to the provision of
services. The failure of Western Suffolk BOCES to object to the contents of the certificate or
the absence of same shall not be deemed a waiver of any rights held by Western Suffolk
BOCES.



M Board of Cooperative Educational Services

Western SUffOH( Second Supervisory District of Suffolk County
507 Deer Park Road
Huntington Station, New York 11746

Specifications

BACKGROUND CHECKS & DRUG SCREENING QUOTE #26-26SL
To be received by: SEPTEMBER 18, 2026 at 3:00 PM

The Board of Cooperative Educational Services, Second Supervisory District of Suffolk
County, hereinafter referred to as BOCES, invites qualified organizations and/or
individuals, hereinafter referred to as vendor, to assist the BOCES in the provision of
background checks and drug screening for Western Suffolk BOCES.

Purpose

The purpose of this quotation is to contract with a qualified vendor to provide background
checks and drug screening for Western Suffolk BOCES.

Quote Submission
It is the vendor’s responsibility to ensure that the responses are received in the Purchasing
Office no later than the date and time as indicated above.

Requests for Clarification/Additional Information

All requests for clarification or additional information related to this quotation must be
submitted in writing by mail, fax, or e-mail on or before SEPTEMBER 15, 2026 to:

Ms. Lorraine Hein

Director of Business

Board of Cooperative Educational Services
Second Supervisory District of Suffolk County
507 Deer Park Road

Huntington Station, NY 11746

E-Mail: purchasing@WSBOCES.org

Voice: (631) 549-4900

Fax: (631) 623-4923

In the event BOCES provides clarification or supplemental information to this quotation,
any interpretations issued will be in the form of addenda to the quotation Documents.
All addenda so issued shall become a part of the quotation Documents which shall be
posted on website in which BOCES posts their bids, as follows:
www.empirestatebidsystem.com. Any addenda sent to the Bidders shall be binding and
take precedence over the section of the original quotation Document which it replaces.

Understood and Agreed
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BOCES assumes no responsibility for vendor’s failing to receive all addenda issued.

Term of Contract

The term of this contract shall be from date of award through June 30, 2027 with an option
to extend the term of the contract for three (3) additional years in one (1)-year increments,
under the same terms and conditions as mutually agreed by BOCES and the awarded
vendor(s). Orders to be placed as needed, during the 2026/27 school year. Any annual
contract will end on June 30th; the annual fee will be prorated based on the month the
contract begins. Any subsequent contract term will be July 1st through June 30th. All
Contracts, including pricing and with consideration to the escalation clause, will be held
firm for the duration of the Contract including any extensions agreed to by BOCES and
by the Successful Vendor(s).

On the anniversary date(s) of the second and any subsequent year of the contract, the
awarded vendor may increase prices, subject to the limitations imposed by New York
State’s property tax cap law, for recurring charges by an amount equal to the current
percentage used by the United States Department of Labor Bureau of Labor Statistics
New York —Northern New Jersey consumer price index for all Urban Consumers (CPI-
U) —May — which is usually published in June of each year, not to exceed 2%. In the
event a CPI, as calculated using the above research method, has a negative value, the
price of the commodity/service will be reduced equivalent to the calculated value.

If in the future, the vendor is able to offer a lower, special pricing structure for the service
under this contract, the vendor must review this agreement and provide the new price
quote at such future date.

If the BOCES does not consider the new price fair and reasonable and in the BOCES
and/or participating component school district's best interest, the award may be
canceled after fifteen (15) days written notice. The vendor must complete all
outstanding orders placed prior to cancellation.

All quantities are estimates. This in no way constitutes exact quantities of items to be
purchased.

Award

To be considered for an award, bidders must complete all items on the Quotation Form
and return the attached W-9 form with the quotation submission. BOCES will issue a
purchase order for items/services awarded and vendor must accept same.

BOCES will use the New York State contract, Suffolk County contract, other County
contract, BOCES cooperative bid pricing, or other municipality bid pricing if this option is
in the best interest of the BOCES.

BOCES will award this quotation by item or item classification, or in total; whichever is in
the best interest of the BOCES.

Understood and Agreed
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The contract, if awarded, will be to the lowest responsive, responsible bidder(s), in part or
in whole, who

(i) meet(s) the terms and conditions stated in the quotation documents,

(i) completes all the required forms, including the attached W-9 form and

(iii)  offers the lowest price or highest discount as indicated on the Cost Proposal Form.

BOCES guarantees no minimum or maximum purchases or contracts as a result of
award of this quotation. Additionally, the BOCES reserves the right to purchase any
goods or services included as a part of this quotation from any means legally available
to it at any time.

Usage Reports

The successful bidder must provide, upon request, usage reports detailing purchases
during the quotation period. Usage reports will include all items purchased and shall
include the following:

School District;

Ship-to location;

Manufacturer and product stock number;
Units purchased;

Unit price and extension.

P20 T O

Pricing

If during the contract period the vendor is able to offer a lower, special pricing structure
for the service under this contract, the vendor must review this agreement and provide
the new price quote at such future date.

When prices to the trade are decreased, the prices of the applicable items on this contract
shall be decreased accordingly. It shall be incumbent upon the vendor to notify the BOCES
of such decreases immediately after they become effective.

All prices must be on the Cost Proposal Form provided. Shipping and handling are to be
included in price.

Escalation

On the anniversary date(s) of the second and any subsequent year of the contract, the
awarded vendor may increase prices, subject to the limitations imposed by New York
State’s property tax cap law, for recurring charges by an amount equal to the current
percentage used by the United States Department of Labor Bureau of Labor Statistics
New York —Northern New Jersey consumer price index for all Urban Consumers (CPI-
U) —May — which is usually published in June of each year, not to exceed 2%. In the
event a CPI, as calculated using the above research method, has a negative value, the
price of the commodity/service will be reduced equivalent to the calculated value.

Understood and Agreed
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BOCES must be notified in writing by the awarded vendor of any request for a price
increase at least 60 days before the anniversary date.

If in the future, the vendor is able to offer a lower, special pricing structure for the service
under this contract, the vendor must review this agreement and provide the new price
quote at such future date.

If the BOCES does not consider the new price fair and reasonable and in the BOCES
and/or participating component school district's best interest, the award may be
canceled after thirty (30) days written notice. The vendor must complete all outstanding
orders placed prior to cancellation.

When prices to the trade are decreased, the prices of the applicable items on this contract
shall be decreased accordingly. It shall be incumbent upon the vendor to notify the
BOCES of such decreases immediately after they become effective.

Assignment

The awarded vendor will give its personal attention to the faithful performance of this
Contract. It will not assign, transfer, convey, sublet, pledge, hypothecate, subcontract,
use brokers or otherwise dispose of this Contract, or its right, title, or interest in or to the
same or any part hereof, and it will not assign by power of attorney or otherwise any of
the monies to become due and payable under this contract, unless by and with the
previous written consent in writing of the BOCES endorsed upon or attached to the
assignment filed in said offices.

The awarded vendor may not engage subcontractors, hire others to perform all or part
of this Contract, nor otherwise delegate his obligations to perform under this contract
without the prior written approval of the BOCES.

In accordance with NYS General Municipal Law §109, at no time during the duration of
any Contract resulting from this quotation, shall the awarded vendor be allowed to
assign any portion of this Contract to a third party without the prior written approval of
the BOCES.

Cancellation

BOCES reserves the right to terminate the Contract in whole or in part, for any reason,
upon 15 days written notice to the awarded vendor. If the Contract is so terminated,
BOCES shall be liable only for payment in accordance with the payment provisions of
the Contract for materials, supplies, equipment or services (if applicable) purchased or
rendered prior to the effective date of termination.

No early cancellation or other penalties may be charged to BOCES because of its
decision to exercise this right. The vendor shall indemnify the BOCES for any and all
costs incurred in securing a new contract.

Understood and Agreed
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In the event, the vendor fails to deliver or provide the material, supplies, equipment and
associated services (if applicable) as ordered or within the time specified, or within
reasonable time as interpreted by BOCES, or fails to make replacement of rejected
items when so requested immediately or as directed by BOCES, BOCES may purchase
from other sources to take the place of the item rejected or not delivered or Services not
provided, or fails to abide by any of the provisions of this Contract, including but not
limited to, untimely performance, inadequate adherence to the schedule, or other
unsatisfactory performance, such failure shall constitute a breach of Contract and may
result in cancellation of the Contract by BOCES. In the event of breach, BOCES shall
provide written notice to the Vendor of such breach. If the Vendor does not cure such
breach within a ten (10) day period of such notice, BOCES reserves the right to cancel
said Contract immediately. In the event of such cancellation, (i) the required materials,
supplies, equipment and Services (if applicable) may be procured from other sources so
that the continuity of the operations may be protected, and (ii) the cancelled Vendor
agrees to reimburse the BOCES promptly for any excess costs occasioned by such
expenditures.

However, should the Vendor cure such breach and perform its obligations during such
ten (10) day notice period, the Contract shall continue in full force and effect.

In the event BOCES agrees, upon Vendor’s request, to terminate/rescind a line Item(s)
or a particular Service(s) under the Contract, due to Vendor’s inability to provide such
Item(s)/Service(s),

(i) the required materials, supplies, equipment and Services (if applicable) may be
procured from other sources so that the continuity of the operations may be
protected,

(i) the Vendor agrees to reimburse BOCES promptly for excess costs occasioned
by such procurement,

(i)  the Vendor agrees to reimburse BOCES promptly for any additional monetary
expenditures occasioned by such procurement and

(iv)  Vendor must continue to fulfill all purchase orders in accordance with the
quotation Documents for those ltems/Services not terminated

Cancellation of award or termination of contract by BOCES for any reason may affect
the Vendor’s participation in future quotations.

Bidder/Vendor Responsibility

The following shall be the responsibility of the vendor, at no additional cost to Western
Suffolk BOCES:

The vendor must have all the necessary equipment to perform the services specified in
this quotation.

Vendor shall submit with all deliveries of products, MSDS sheets on all applicable items
listed on the purchase order. This sheet must also list the name of the vendor and
Western Suffolk BOCES purchase order number. Failure to follow the above procedure

Understood and Agreed
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may cause delay of payment.

Accessibility Requirement Notice: All proposed solutions (web, software, hardware)
must comply with ADA Title Il as amended in 2024 and conform with Web Content
Accessibility Guidelines (WCAG) 2.1 Level AA standards.

Voluntary Product Accessibility Template (VPAT) Request: Offerors must submit a
current Accessibility Conformance Report (ACR/VPAT) for all software, hardware, and
web deliverables. ACRs must reflect WCAG 2.1 AA conformance.

Testing Requirement: The agency reserves the right to test proposed solutions for
accessibility prior to award, including keyboard-only navigation and screen reader
compatibility.

Vendor shall warrant that all services and products, including web content, software,
and hardware, provided under this Agreement will comply with Title Il of the Americans
with Disabilities Act (42 U.S.C. 12131-12134) and its implementing regulations.

All deliverables must conform to the Web Content Accessibility Guidelines (WCAG) 2.1
Level AA, as required by the 2024 DOJ Web Rule. If the Vendor’s product or service
does not meet the specified accessibility standards, the Vendor shall, at its own cost
and expense, remediate the accessibility barriers within [e.g., 30 days] of receiving
notice of non-conformance.

Vendor shall indemnify and hold harmless the Public Entity from any claims, lawsuits,
damages, and attorney’s fees arising from the Vendor’s failure to comply with the
accessibility requirements of this contract.

The Vendor agrees to maintain the accessibility of its software and web products
throughout the duration of the contract, including any patches, updates, or new
versions, and to provide updated ACRs/VPATSs for each major release.

Vendor shall include these accessibility requirements in all subcontracts, ensuring
subcontractors inherit the same obligations.

The vendor shall be responsible for all surcharges, taxes, and other fees and
assessments as part of its responsibility and shall not charge Western Suffolk BOCES
for such charges, if applicable.

The vendor shall be solely responsible for complying with all applicable laws,
regulations, etc., and paying the appropriate prevailing wage rates, if applicable, for the
work herein. The cost of such compliance shall be borne entirely by vendor, who shall
hold the BOCES harmless from any claims, demands or penalties arising from vendor’s
failure to comply with the above. BOCES will be held harmless from these and any
decisions that pertain to the vendor’s work. Refer to the web link below for current
prevailing wages in Suffolk County:

http://www.labor.state.ny.us/workerprotection/publicwork/PWContents.shtm

Understood and Agreed
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Conformity

All bidders must conform to the final approved specifications. Vendor changes to
quotation specs and/or quotation form may render a quotation non-responsive and the
bidder may be disqualified.

The vendor is obligated to abide by all applicable BOCES Board policies and regulations.
Refer to the web link below for the BOCES Board policies and regulations:

http://www.wsboces.org/wp-content/uploads/Western-Suffolk-BOCES-Policies.pdf

Tools:
When tools are included as part of this specification the following will apply:
e Tools must meet U.S. Military specification

e Tools must be covered by a full lifetime warranty.

Scope of Services

The vendor(s) will provide background checks and drug screening for Western Suffolk BOCES.

Requirements for Background Checks

Vendor shall:

1. Determine by reference to the then current Department of Health and Human
Services_Office of the Inspector General’s List, the General Services Administration
System for Award Management list of Excluded Individuals/Entities, New York State
disciplinary and license checks, New York State and Federal Sex Offender checks,
where appropriate — New York State Justice Center and Child Abuse Registry, the
Office of Foreign Assets Control and the New York State Medicaid Disqualified Provider
List, whether the individual is excluded from participation in Medicare, Medicaid, or
other federally funded health care programs.

2. Provide Western Suffolk BOCES and any organization BOCES designates with a
copy of the actual report indicating that the individual is not so excluded.

3. Determine through use of an appropriate consumer reporting agency, whether the
individual has at any time been convicted of a crime under any federal or state law, and
shall provide Western Suffolk BOCES and any organization BOCES designates with a
copy of the report resulting from such process. Valid proof is defined as a copy of the
actual criminal background check report. The criminal background check shall meet the
following specifications:

e A Social Security Trace shall be performed to verify that the Social Security
Number provided by the individual was issued by the Social Security
Administration and is not assigned to a deceased person, and to identify any
alias or maiden names associated with the individual. This trace will provide
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address records of the individual associated with the number, which shall then be
used for the associated criminal records search.

e A search shall be performed of all criminal records (felony and misdemeanor) for
all counties in which the individual is known to have resided, under his or her
current name as well as under any alias or maiden names assigned to the Social
Security Number. Such criminal records search should extend as far back in
time as the records of each particular county permit, which may vary by state
and/or county. Vendor s shall be required to notify Western Suffolk BOCES and
any organization BOCES designates of any criminal convictions which occurred
prior to or during the time of and provided a copy of the detailed criminal
background check report.

Requirements for Drug Screens
Vendor shall:
1. Determine whether an individual is illegally using drugs.
2. Provide valid proof that each individual successfully passed the drug-testing
requirement. Valid proof is defined as a copy of the lab results with Medical Reviewer’'s
name, signature and date.
3. The drug test performed shall meet the following specifications:
e Administer drug tests in accordance with the Federal guidelines set forth by the
Department of Health and Human Services (DHHS) and the Substance Abuse
and Mental Health Services Administration (SAMSHA) through the use of a
SAMSHA certified laboratory(ies) whereby the drug testing process involves a
screening test; a confirmation test; opportunity for a split sample; review by a
Medical Review Officer, including the opportunity for employees who test positive
to provide a legitimate medical explanation, such as a physician’s prescription,
for the positive result; and a documented chain of custody.
e The specimen collected and tested must be one of the following: urine, hair or
blood.

Drug test must test for all substances outlined in by the National Institute for Drug Abuse
(NIDA) designated as illegal drugs for purposes of the Federal drug testing programs,
commonly known as the "NIDA-5". These include marijuana, amphetamines, cocaine,
opiates and phencyclidine (PCP).

Qualifications
Vendor shall:
1. Be licensed by the New York State Department of Health. A copy of this license shall
be included with quotation submittal.
2. Vendor shall submit the following with their response:

2.1. List of five references that you have performed similar business within the
last three years (see attached reference form).

2.2. List of reference labs (subcontractors) that shall/may be utilized to perform
work on this contract (add additional pages to the reference form), if applicable.

2.3. Provide all information on any State or Federal litigation as required on the
Reference Form;
3. Vendor shall be subject to a three-month evaluation period (both performance and
meeting all requirements of the quotation).
___Understood and Agreed
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4. If required, vendor shall provide a tour of his facility to the Authorized Western Suffolk
BOCES Representative.

4.1 The tour shall be scheduled within five working days of request and shall be

conducted at time of day requested by the Western Suffolk BOCES.

The vendor shall also be responsible for:

All items shall be as specified or equal to/better items defined on quotation form.
Any alternate/substitution shall be identified by vendor on quotation form, else
vendor’s quotation submission will be considered as specified. See General
Information for further instructions regarding alternates/substitutions. Quantities
are estimated and may be increased or decreased at any time.

Delivery locations will vary within Western Suffolk BOCES.

The burden of proof of equivalence rests with the vendor. Adequate supporting
information must accompany proposed equivalents. The BOCES reserves the
right to accept or reject proposed equivalents.

Until such time as an interpretation is issued, it shall be assumed that the vendor
has based his quotation on providing the work in the better quality, greater quantity,
or most elite manner, for work complete in every detail, even though every item
necessarily involved is not particularly mentioned.

General Information

Each quotation must be separate and apply only to this designated quotation
package;

Each quotation must be submitted under separate cover and will be considered on
its own merits. Any quotation offered in combination with another designated
quotation package will not be accepted, e.g. a vendor may not submit within one
quotation package two prices for the same item and designate such price as price
#1 and price #2; vendor must submit two separate quotation packages for Western
Suffolk BOCES to consider each price;

Any quotation offered in combination with another designated quotation package
will not be accepted,;

Any deviation from any aspect of the General Conditions (i.e., denoted freight
free standard) will warrant the BOCES rejection of the quotation;

A Contract, if awarded, will be on the basis of material, supplies, equipment and
associated Service (if applicable) as described in the Specifications. Accordingly,
in all specifications, where a manufacturer's name, catalog number, any patented
article or a named system is referenced, it is to designate a standard of quality, and
the words "or equal" are understood to mean equivalent or better quality. Alternate
items/systems must be fully identified as such with descriptive literature to be
submitted with the quotation submission. The provision of the vendor’s item
number is not sufficient as an item description; otherwise, quotation will be
construed as submitted on the item specified. If bidding on items/systems/services
other than those specified, it is the responsibility of the vendor to provide the trade
designation, model number, manufacturer's name, and a detailed specification of
item/systems/services he proposes to furnish, which can be in the form of a catalog
with the page number of the alternate item quotation or samples supplied. It is
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understood and warranted by the bidder (unless he/she states otherwise) that all
alternate quotation are minimally “equal to” item specified. The Western Suffolk
BOCES decision whether an alternate or substitution is in fact "equal" shall be final,

e As it pertains to items, BOCES may consider the purchase of alternate items if they
are clearly identified as such and samples are supplied. All specifications and
descriptions are designed to establish minimum levels of quality. In all cases
where an alternate Item(s) is being quoted, and the Item number is not from a
catalog, a sample of the alternate Item(s) must be submitted. Samples for
alternate Item(s) must be submitted either within the week prior to the quotation
opening or with the quotation at the quotation opening. When the alternate
Item(s) being quotation is from a catalog, the Vendor must provide a copy of the
catalog being referenced. When Item number is referenced from a provided
catalog, a sample will not be necessary.

e Bidders who fail to supply sample of alternates, pursuant to the above, may have
that line Item declared non-responsive.

e When bidding an alternate/substitute Item, the Iltem must be substantially
equivalent in quality, must have the same warranty and must match the same
strength, silhouette and shape design, etc., where applicable.

¢ In the event the Vendor wants to send a sample; sample Items(s) should be sent
to the same address as the quotation, prior to the quotation opening. Upon
receipt of sample material, the equivalency of any “alternate” item(s) will be
reviewed and those items found not to be equivalent will be rejected at the sole
discretion of the BOCES;

e As it pertains to items/systems, BOCES decision whether an alternate or
substitution is in fact "equal" shall be final. If no alternate ltems/Systems/Services
are identified, the quotation will be accepted according to Specifications;

e Any Vendor who substitutes awarded ltems/systems after having stated that
such Items/ systems will be provided "as specified" may (1) have their Contract
terminated, and (2) be liable for any expenses incurred as a result of said
Contract termination;

e If the vendor is bidding on the requested Item # then the vendor need not enter
anything in the “Substitution” area, enter only the price in the specified column;

e Each vendor must list their Item # in the Substitution area (if bidding an alternate)
and the price for that Iltem # in the price column, else prices submitted will be
viewed as specified, and BOCES will strictly enforce their rights;

¢ Vendor item numbers do not designate an alternate. All alternates must be
identified in the Substitution area (i.e., different in packaging, quantity size, color
manufacturer, etc.);

¢ Note: Vendors are to pay particular attention to the way each item is

requested to be priced.
Example: Price $ | each, or/ lot, / ounce.

Varying from the requested price break down may cause that item to be deemed

non-responsive;

If a substitution is not accepted by the BOCES, the line ltem and/or quotation,
whichever is applicable, will be deemed non-responsive and the next lowest
responsive quotation for said Items/systems shall then be reviewed for
recommendation of award.;
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e BOCES reserves the right to purchase items on State or County contract if such
items can be obtained on the same terms, conditions, specifications, and at a
lower price.

e The non-collusive bidding certification must be filled out in its entirety and
included with each quote as required by General Municipal Law, Section 103-d.
Under penalty of perjury, the Bidder certifies that:

> A. The prices in the quote have been arrived at by the Bidder
independently and have been submitted without collusion with any other
vendor of materials, supplies, or equipment of the type described in the
quotation request.

» B. The contents of the quote have not been communicated by the Bidder,
or, to the Bidder’s best knowledge and belief, by any of its employees, or
agents, to any person not an employee or agent of the Bidder or its surety
on any bond furnished herewith prior to the official opening of the quote.

e The forms listed below must be completed and included with each quotation and
all Bidders must initial each page of these specification documents and the
General Terms and Conditions portion of the Quote Documents and sign under
the section entitled Section “Entire Agreement and Acknowledgement”.

. General Terms and Conditions

. Specifications

. Vendor Information and Acknowledgement Form (Quote Form)

. Insurance Documents (as required)

. Vendor Reference Form

. Certification Pursuant to GML 103-g Iranian Energy Sector Divestment

. Certification of Sexual Harassment Prevention

. Disclosure Form

. Hold Harmless & Indemnification Agreement

10. Affidavit of Compliance Form

11. W-9

12. Non-Collusive Certification

13. Any Addendums

OCOoONOOAARWN-=-
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Additional forms may be required for this quotation. It is the responsibility of the Bidder
to return all required pages of this Contract.

Additionally, please indicate below if any of these areas are applicable:
Minority Owned Business
Woman Owned Business
Dual Owned Business
Company is currently registered with NYS as a MWBE—Certification#

Company is willing to register with NYS as a MWBE (to obtain this information please
go to www.nylovesmwbe.ny.gov)

The information obtained in the above has no influence on the award of this quotation.

The Successful Vendor Guarantees:
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A. Materials, supplies and equipment against defective material or workmanship and to

repair or replace any damages or marring occasioned in transit

B. To furnish liability insurance in accordance with the quotation Documents for
protection in the event of damage(s) of any kind for which Successful Vendor or
Successful Vendor’s organization is responsible

C. To carry insurance in accordance with the quotation Documents to protect BOCES
from loss in case of accident, fire, theft, etc.

D. Materials, supplies, equipment and Services provided pursuant to the quotation
against defective workmanship for a period of one (1) year and for a period of two (2)
years against defective material or in accordance with manufacturer warranty, if
longer than two (2) years. The aforementioned periods begin upon delivery or
commencement of work

E. All deliveries will be equal to the accepted quotation sample if applicable

F. All Materials, supplies and equipment(s) are standard, new, latest model of regular

stock product or as required by the quotation Proposal Documents with parts
regularly used for the type of materials, supplies and equipment offered, and no
attachment or part has been substituted or applied contrary to manufacturer's
recommendations and standard practice. If during the guarantee period specified in
section D above, defective workmanship or materials are discovered, the Successful
Vendor agrees to replace the materials, supplies and equipment or the part affected
without cost to BOCES. All such replacements shall continue under the guarantee of
the original materials, supplies and equipment. The Successful Vendor shall make
any such replacement immediately upon receiving notice from BOCES.

No Items are to be shipped or delivered until receipt of an authorized purchase order
from BOCES.

Successful Vendor may not submit an invoice prior to the fulfillment of the purchase
order. Successful Vendor must submit invoice within 90 days of fulfillment of the
purchase order. In the event the Successful Vendor does not submit an invoice within
such 90 days, the Successful Vendor may not be considered for future awards and/or
BOCES may find the Successful Vendor in breach of Contract.

Payment shall be made within sixty (60) days following the receipt of a correct, original
invoice. When ltems are not promptly delivered, the Successful Vendor may request
BOCES to make a partial payment after more than 50% of the dollar value of the order
has been received and invoiced accordingly.

The invoice must reflect quotation pricing as provided in the Cost Proposal Form, e.g.,
Cost

Proposal Form notes (i) per hour, invoice should break down hourly, or (ii) per unit of
measure, invoice should break down unit of measure in the same manner as the Cost
Proposal Form. In the event pricing does not match what is provided in the Cost
Proposal Form, payment may be held up until such discrepancy is resolved to the
satisfaction of BOCES Accounts Payable Department.

Payment of any invoice shall not preclude BOCES from making a claim for adjustment
on such invoice where the materials, supplies, equipment and Services (if applicable)
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provided were not in accordance with the quotation Documents.

Reservations of Rights

BOCES reserves the right to reject all quotations. Also reserved is the right to reject, for
cause, any quote in whole or in part; and to waive non-material defects, irregularities,
and omissions, if, in its judgment, the best interests of the BOCES will be served.

BOCES reserves the right to reject incomplete submissions. BOCES also reserves the
right to reject any or all responses to this quote, request additional data or material at
any time, or to cancel this quote in whole or in part.

BOCES reserves the right to reject quotation proposals which are incomplete,
conditional or obscure.

BOCES reserves the right to reject any quotation where investigation and evaluation of
the vendor's qualifications indicate that the vendor may not promptly and efficiently
complete the work as per the specifications and fulfill the quotation contract.

BOCES reserves the right to reject quotations that impose conditions that would modify
the terms and conditions of the specifications, or limit the vendor’s liability to the BOCES
on the contract awarded on the basis of such quotation.

BOCES reserves the right to waive any informality in the quotation, or to reject any or all
quotes and to re-quote.

BOCES reserves the right to award quotations by item or item classification, or in total;
whichever is in the best interest of the BOCES. The BOCES reserves the right to award
the contract to the lowest responsible bidder on an annual basis. The BOCES reserves
the right to reject all or to accept part of any quotation, or not make any award at all.

Each quotation will be received with the understanding that the acceptance thereof, in
writing, by BOCES to furnish any or all of the Items described therein shall constitute a
Contract between the Successful Vendor and BOCES (“Contract”). The Contract shall
bind the Successful Vendor to furnish and deliver at the prices and in accordance with
the conditions of this quotation. BOCES reserves the right to increase or decrease the
quantities of materials, supplies or equipment ordered.

If the successful vendor fails to deliver or provide the services within the time specified,
or fails to abide by any of the provisions of this Contract, including but not limited to,
untimely performance, inadequate adherence to the schedule, or other unsatisfactory
performance, such failure shall constitute a breach of Contract. Upon such breach,
BOCES shall provide written notice of intention to terminate to the Successful Vendor
setting forth the reasons for such termination and if the Successful Vendor does not
cure such breach within a ten (10) day period of such notice, BOCES reserves the right
to terminate said Contract for default, immediately and in order to protect the continuity
of the operations, the required services may be procured from the apparent responsible
second low bidder or other sources. In the event default action is carried out, the
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delinquent Successful Vendor agrees to reimburse BOCES promptly for excess costs
occasioned by such expenditures from revenue owed to the delinquent Successful
Vendor or from the Performance Bond (if applicable). However, should the delinquent
Successful Vendor cure such breach and perform its obligations during such ten (10)
day notice period, the Contract shall continue in full force and effect.

BOCES reserves the right to reject any quotation if the vendor fails to satisfy BOCES
that they are properly qualified to carry out the obligations of the contract.

At the sole discretion of BOCES, a quotation may be rejected and the Contract not
awarded, to a Vendor whose performance on a previous Contract with BOCES has
been determined to be unsatisfactory.

BOCES reserves the right to inspect the vendor’s physical facilities prior to award.

BOCES further reserves the right to use outside vendors on an “as needed” basis, as
determined by BOCES.

Reference Form

All bidders must complete and return with its quotation submission the attached
Reference Form to be eligible to receive an award. All references provided must be for
school districts or similar type agencies where the vendor has completed a project
successfully for a project of similar size and scope. Quotations that do not meet these
criteria will not be considered for contract award.

Disclosure Form

All bidders, as well as any other persons who will provide services/products pursuant to
this contract, must complete and submit to BOCES the Disclosure Form annexed to and
incorporated into this contract.

Non-Appropriation

In accordance with the New York State Education Law (§1725, §1725-a, and §1950), and
§109-b of the General Municipal Law, all contracts executed as a result of this quotation
will include standard language regarding "non-appropriation and cancellation for
convenience." In the event that the BOCES must terminate a contract for non-
appropriation of funds, BOCES agrees to pay all outstanding balances, plus earned
interest to the date of cancellation. Unearned interest shall not be charged and no other
charges including, but not limited to, penalty charges, service charges, or early payment
charges may be assessed.

Notwithstanding anything contained in this specification to the contrary, Western Suffolk
BOCES shall not be deemed in default in the event no funds or insufficient funds are
appropriated and budgeted or are otherwise available by any means whatsoever in any
fiscal period for payments due under this contract. This contract shall terminate on the
last day of the fiscal period for which appropriations were received without penalty or
expense to Western Suffolk BOCES of any kind whatsoever, except as to the portions of
payments herein agreed upon for which funds shall have been appropriated and
budgeted or are otherwise available. In no case shall Western Suffolk BOCES be

Understood and Agreed
Proposer’s Initials
Specifications - Page 14 of 26



precluded from performing any statutorily or constitutionally required duties or functions
or be required to pay liquidated damages.

This contract shall be deemed executory only to the extent of monies appropriated and
available for the purposes of this contract, and no liability on account thereof shall be
incurred by BOCES beyond the amount of such monies. This contract is not a general
obligation of BOCES. The full faith and credit of BOCES is not pledged to the payment
of any amount due pursuant to this contract. It is understood that neither this contract
nor any representation by any public employee or officer creates any legal obligation to
appropriate or make monies available for the purposes of this contract.

Conflicting Terms

If any terms contained within the General Conditions conflict with these specifications,
these specifications shall govern. If any terms contained within these specifications and
specific instructions, the specific instructions shall govern.

Installment Purchase Contracts

In accordance with Subdivision 6 of §109-b of General Municipal law, installment
purchase contracts, this contract shall be deemed executory only to the extent of the
monies appropriated and available for the purpose of the contract, and no liability on
account thereof shall be incurred by the purchaser beyond the amount of such monies.
It is understood that neither this contract nor any representation by any public employee
or officer creates any legal or moral obligation to request, appropriate or make available
monies for the purpose of the contract.

Indemnification and Hold Harmless

The vendor, individual or firm agrees to defend, indemnify and hold harmless BOCES,
its employees, officers, directors, employees, agents, successors and permitted assigns
(each, a “BOCES Indemnitee”), from and against any and all claims, costs (including
attorneys’ fees), losses, liabilities, damages, deficiencies, actions, judgments, interest,
awards, penalties, fines, costs or expenses of whatever kind, claims or action or
damages, costs of enforcing any right to indemnification hereunder and the cost of
pursuing any insurance providers, arising out of or resulting from any third-party claim
against any BOCES Indemnitee arising out of or resulting from Vendor’s failure to
comply with any of its obligations under this Specification and/or the entire contract with
BOCES, claims caused in whole or in part by the negligent and/or criminal acts or
omissions of the individual or firm and all employees, officers, agents or directors of the
individual or firm to the extent permissible by law, arising out of operations performed or
services provided by the individual or firm under this contract.

To the Maximum extent permitted by applicable law, in no event shall BOCES be liable
to Vendor for any indirect, special, incidental or consequential damages including, but
not limited to, damages for lost profits or loss of business arising out of or related to this
agreement or the performance or breach thereof, even if BOCES has been advised of
the possibility thereof.

Venue
The Bid/Contract shall be interpreted in accordance with the substantive laws of the
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State of New York. Any suits concerning the Bid/Contract will be brought and
adjudicated in Supreme Court, Suffolk County.

Independent Contractor/Vendor Status

The Contractor/Vendor is an independent contractor/vendor retained only for the
purpose and to the extent set forth in this contract. The Contractor/vendor shall not
have employee status with BOCES and shall not be entitled to participate in its
retirement program(s), workers’ compensation insurance, unemployment insurance,
disability insurance, social security, or other benefits granted to BOCES employees.

Federal and State Requirements

BOCES will report payments made to the Contractor/vendor pursuant to this contract in
accordance with federal and state income tax requirements. The Contractor/vendor is
solely responsible for the payment of federal and state income taxes, or any other
taxes, applicable to payments received under this contract.

Freedom of Information

The New York State Freedom of Information Act as set forth in Public Officers Law,
Article 6, §84-90 mandates public access to government records. However, proposals
submitted in response to this bid/RFP may contain technical, financial background or
other data, public disclosure of which could cause substantial injury to the
Bidder’'s/Proposer’s competitive position or constitute a trade

secret. Bidder's/Proposer’s who have a good faith belief that the information submitted
in their bids/proposals is protected from disclosure under the New York Freedom of
Information Act must clearly identify the pages of the proposals containing such
information by typing in bold face on the top of each page. “THE BIDDER/PROPOSER
BELIEVES THAT THIS INFORMATION IS PROTECTED FROM DISCLOSURE
UNDER THE STATE FREEDOM OF INFORMATION ACT.” The BOCES and/or its
component school districts assume no liability for disclosure of information so identified,
provided that the BOCES and/or its component school districts have made a good faith
legal determination that the information is not protected under applicable law or where
disclosure is required to comply with an order or judgment of a court of competent
jurisdiction.

It is the responsibility of the Proposer to clearly mark and identify all portions of the
Proposal that, in the Proposer’s opinion, contain trade secrets, confidential information,
or other proprietary information. BOCES recommends the use of the legend “RFP —
Confidential,” “RFP — Proprietary,” or words to that effect on each and every section of
the Proposal for which the Proposer claims confidential, trade secret, or proprietary
status. Prefacing the entire Proposal with a single confidential or proprietary statement
is discouraged and may not constitute sufficient designation of trade secrets and
confidential information.

BOCES shall not in any way be liable or responsible for the disclosure of any such
records or Proposals, or portions thereof, if they are not clearly marked as “Trade
Secret,” “Confidential” or “Proprietary,” or if disclosure is required by the Freedom of
Information Act, or other applicable law or judicial order. If a third party challenges the
trade secrets or confidential nature of certain information, it will be the responsibility of
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the Proposer to defend that challenge.

Certifications, Licenses, Insurances

All individuals providing services pursuant to this contract must possess, and the
Contractor/Vendor hereby certifies that he/she does possess, all required certifications,
licenses, and required insurances necessary to perform the services described within
this contract. The Contractor/Vendor also certifies that the individual performing the
services is duly qualified through experience and education. Copies of his/her
background qualifications, certifications and licenses must be annexed to, and are
thereby incorporated into, this quotation.

Termination of Contract

The BOCES, by 15 days written notice, may terminate this contract, in whole or in part,
when it is in the best interest of the BOCES. No early cancellation or other penalties
may be charged to the BOCES because of its decision to exercise this right.

If this contract is so terminated, the BOCES shall be liable only for payment in
accordance with the payment provisions of this contract for services or supplies
rendered prior to the effective date of termination.

In the event the successful vendor(s) fails to deliver as ordered, or within the time
specified, or fails to abide by any of the provisions of the contract, including but not
limited to, untimely performance, inadequate adherence to the schedule, or other
unsatisfactory performance, such failure shall constitute a breach of contract. Upon
such breach, BOCES shall provide written notice of intention to terminate to the
successful vendor(s) setting forth the reasons for such termination and if the successful
vendor(s) does not cure such breach within a ten (10) day period of such notice the
BOCES reserves the right to terminate said contract for default, and in order to protect
the continuity of the operations, the required services may be procured from the
apparent responsible second low bidder or other sources.

In the event default action is carried out, the delinquent contractor agrees to reimburse
the BOCES promptly for excess costs occasioned by such expenditures from revenue
owed to the original contractor or from the Performance Bond. However, if the vendor(s)
cure such breach of contract and perform its obligations during such ten (10) day notice
period, the contract shall continue in full force and effect.

The contractor pursuant to the provisions of Section 220 of the Labor Law, as amended,
shall comply with determinations of the State Industrial Commission as to schedules of
wages and supplements to be paid to all laborers, workmen and mechanics employed
in connection with the work. The hourly wage rates shall not be less than the prevailing
union scale at the time such labor is performed.

No proposal shall be accepted, or contract awarded, to any Contractor/Vendor whose

performance on any previous contract with this or any other School District or BOCES
has been determined to be unsatisfactory. The BOCES Board reserves the right to be
the sole judge in this decision.
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The BOCES Board may make any investigation they deem necessary to determine the
ability of the vendor(s) to perform the work, and the vendor(s) shall furnish to the
BOCES Board all such information and data for this purpose as the Board may request.

Choice of Law

This Bid/Contract shall be interpreted in accordance with the substantive laws of the
State of New York, and any suits concerning this Bid/Contract will be brought and
adjudicated in Supreme Court, Suffolk County.

Titles

The titles of the sections of this contract are solely for the convenience of the parties
and are not to be used as an aid in the interpretation of the terms and conditions
thereof.

Saving Clause

The Successful Vendor shall not be held responsible for any losses resulting if the
fulfillment of the terms of the Contract shall be delayed or prevented by wars, acts of
public enemies, strikes, fires, floods, act of God or any other acts not within the control
of the Successful Vendor, and which, by the exercise of reasonable diligence, the
Successful Vendor is unable to prevent.

Severability
Should any provision of this agreement, for any reason, be judicially declared invalid

and/or unenforceable, such declaration shall not affect the validity of the remaining
provisions, which shall remain in full force and effect as if the Contract had been
executed with the invalid provision(s) eliminated.

Failure to Enforce

BOCES’ failure to enforce at any time, or for any period of time, the provisions of this
Contract shall not be construed to be a waiver of such provisions or of the right to
enforce each and every provision.

Ownership of Data:

Western Suffolk BOCES is the owner of all data that is entered by Western Suffolk
BOCES and/or stored in the vendor’s database. All such data shall be available to
Western Suffolk BOCES and upon demand/request or at the end of a contract term, the
vendor shall provide all such data to Western Suffolk BOCES in a readily accessible
electronic format (at a minimum CSV or XML, etc.) at no additional cost.

Specification Regarding The Unauthorized Release Of Personally Identifiable
Information:

Compliance with New York State Education Law Section 2-d

BOCES is an educational agency within the meaning of Section 2-d of the New
York State Education Law ("Section 2-d”). This specification shall apply to any vendor
who is a “third party contractor” as that term is defined in Education Law Section 2-d
who receives “personally identifiable information” as that term is defined in Education
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Law Section 2-d regarding student, teacher or principal data as those terms are defined
under Education Law Section 2-d.

The provisions of these specifications are intended to comply with Section 2-d in
all respects.

ARTICLE II: PRIVACY AND SECURITY OF PIl

1. Compliance with Law.

In order for Contractor to provide certain services ("Services") to Western Suffolk BOCES
(the EA) pursuant to this contract; Contractor may receive Pl regulated by several New York
and federal laws and regulations, among them, the Family Educational Rights and Privacy
Act ("FERPA") at 12 U.S.C. 1232g (34 CFR Part 99); Children's Online Privacy Protection
Act ("COPPA") at 15 U.S.C. 6501-6502 (16 CFR Part 312); Protection of Pupil Rights
Amendment ("PPRA") at 20 U.S.C. 1232h (34 CFR Part 98); the Individuals with Disabilities
Education Act (“IDEA”) at 20 U.S.C. 1400 et seq. (34 CFR Part 300); New York Education
Law Section 2-d; and the Commissioner of Education’s Regulations at 8 NYCRR Part 121.
The Parties enter this DPA to address the requirements of New York law. Contractor agrees
to maintain the confidentiality and security of PIl in accordance with applicable New York,
federal and local laws, rules and regulations.

2. Authorized Use.
Contractor has no property or licensing rights or claims of ownership to PII, and Contractor
must not use PII for any purpose other than to provide the Services set forth in the Service
Agreement. Neither the Services provided nor the manner in which such Services are
provided shall violate New York law.

3. Data Security and Privacy Plan.
Contractor shall adopt and maintain administrative, technical and physical safeguards,
measures and controls to manage privacy and security risks and protect Pll in a manner
that complies with New York State, federal and local laws and regulations and the EA’s
policies. Education Law Section 2-d requires that Contractor provide the EA with a Data
Privacy and Security Plan that outlines such safeguards, measures and controls including
how the Contractor will implement all applicable state, federal and local data security and
privacy requirements. Contractor’'s Data Security and Privacy Plan is attached to this DPA
as Exhibit C.

4. EA’s Data Security and Privacy Policy
State law and regulation requires the EA to adopt a data security and privacy policy that
complies with Part 121 of the Regulations of the Commissioner of Education and aligns
with the NIST Cyber Security Framework. Contractor shall comply with the EA’s data
security and privacy policy and other applicable policies.
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5. Right of Review and Audit.
Upon request by the EA, Contractor shall provide the EA with copies of its policies and
related procedures that pertain to the protection of PIl. It may be made available in a form
that does not violate Contractor’s own information security policies, confidentiality
obligations, and applicable laws. In addition, Contractor may be required to undergo an
audit of its privacy and security safeguards, measures and controls as it pertains to
alignment with the requirements of New York State laws and regulations, the EA’s policies
applicable to Contractor, and alignment with the NIST Cybersecurity Framework performed
by an independent third party at Contractor’s expense, and provide the audit report to the
EA. Contractor may provide the EA with a recent industry standard independent audit
report on Contractor’s privacy and security practices as an alternative to undergoing an
audit.

6. Contractor's Employees and Subcontractors.

(a) Contractor shall only disclose PIl to Contractor’'s employees and subcontractors who
need to know the PIl in order to provide the Services and the disclosure of Pll shall be
limited to the extent necessary to provide such Services. Contractor shall ensure that
all such employees and subcontractors comply with the terms of this DPA.

(b) Contractor must ensure that each subcontractor performing functions pursuant to the
Service Agreement where the subcontractor will receive or have access to Pll is
contractually bound by a written agreement that includes confidentiality and data
security obligations equivalent to, consistent with, and no less protective than, those
found in this DPA.

(c) Contractor shall examine the data security and privacy measures of its subcontractors
prior to utilizing the subcontractor. If at any point a subcontractor fails to materially
comply with the requirements of this DPA, Contractor shall: notify the EA and remove
such subcontractor’s access to PIll; and, as applicable, retrieve all Pll received or
stored by such subcontractor and/or ensure that Pll has been securely deleted and
destroyed in accordance with this DPA. In the event there is an incident in which the
subcontractor compromises PII, Contractor shall follow the Data Breach reporting
requirements set forth herein.

(d) Contractor shall take full responsibility for the acts and omissions of its employees and
subcontractors.

(e) Contractor must not disclose PII to any other party unless such disclosure is required
by statute, court order or subpoena, and the Contractor makes a reasonable effort to
notify the EA of the court order or subpoena in advance of compliance but in any case,
provides notice to the EA no later than the time the PIl is disclosed, unless such
disclosure to the EA is expressly prohibited by the statute, court order or subpoena.

7. Training.
Contactor shall ensure that all its employees and Subcontractors who have access to PlII
have received or will receive training on the federal and state laws governing confidentiality
Understood and Agreed

Proposer’s Initials
Specifications - Page 20 of 26



of such data prior to receiving access.

8. Termination
The obligations of this DPA shall continue and shall not terminate for as long as the
Contractor or its sub-contractors retain Pll or retain access to PII.

9. Data Return and Destruction of Data.

(a) Protecting PII from unauthorized access and disclosure is of the utmost importance to
the EA, and Contractor agrees that it is prohibited from retaining PII or continued
access to PIl or any copy, summary or extract of Pll, on any storage medium
(including, without limitation, in secure data centers and/or cloud-based facilities)
whatsoever beyond the period of providing Services to the EA, unless such retention
is either expressly authorized for a prescribed period by the Service Agreement or
other written agreement between the Parties, or expressly requested by the EA for
purposes of facilitating the transfer of Pll to the EA or expressly required by law. As
applicable, upon expiration or termination of the Service Agreement, Contractor shall
transfer PII, in a format agreed to by the Parties to the EA.

(b) If applicable, once the transfer of PIl has been accomplished in accordance with the
EA’s written election to do so, Contractor agrees to return or destroy all Pll when the
purpose that necessitated its receipt by Contractor has been completed. Thereafter,
with regard to all PII (including without limitation, all hard copies, archived copies,
electronic versions, electronic imaging of hard copies) as well as any and all PII
maintained on behalf of Contractor in a secure data center and/or cloud-based
facilities that remain in the possession of Contractor or its Subcontractors, Contractor
shall ensure that PIl is securely deleted and/or destroyed in a manner that does not
allow it to be retrieved or retrievable, read or reconstructed. Hard copy media must be
shredded or destroyed such that Pll cannot be read or otherwise reconstructed, and
electronic media must be cleared, purged, or destroyed such that the PIl cannot be
retrieved. Only the destruction of paper PII, and not redaction, will satisfy the
requirements for data destruction. Redaction is specifically excluded as a means of
data destruction.

(c) Contractor shall provide the EA with a written certification of the secure deletion and/or
destruction of Pll held by the Contractor or Subcontractors.

(d) To the extent that Contractor and/or its subcontractors continue to be in possession of
any de-identified data (i.e., data that has had all direct and indirect identifiers
removed), they agree not to attempt to re-identify de-identified data and not to transfer
de-identified data to any party.

10. Commercial or Marketing Use Prohibition.
Contractor agrees that it will not sell Pl or use or disclose Pll for a Commercial or
Marketing Purpose.
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11.

12.

13.

14.

15.

Encryption.

Contractor shall use industry standard security measures including encryption protocols
that comply with New York law and regulations to preserve and protect PIl. Contractor must
encrypt Pll at rest and in transit in accordance with applicable New York laws and
regulations.

Breach.

(a) Contractor shall promptly notify the EA of any Breach of PIl without unreasonable
delay no later than seven (7) business days after discovery of the Breach.
Notifications required pursuant to this section must be in writing, given by personal
delivery, e-mail transmission (if contact information is provided for the specific mode of
delivery), or by registered or certified, and must to the extent available, include a
description of the Breach which includes the date of the incident and the date of
discovery; the types of PIl affected and the number of records affected; a description
of Contractor’s investigation; and the contact information for representatives who can
assist the EA. Notifications required by this section must be sent to the EA’s District
Superintendent or other head administrator with a copy to the Data Protection Office.
Violations of the requirement to notify the EA shall be subject to a civil penalty
pursuant to Education Law Section 2-d. The Breach of certain PII protected by
Education Law Section 2-d may subject the Contractor to additional penalties.

(b) Notifications required under this paragraph must be provided to the EA at the following
address:

Russell Dickson

Director of Technology

31 Lee Avenue

Wheatley Heights, NY 11798
rdickson@wsboces.org

Cooperation with Investigations.

Contractor agrees that it will cooperate with the EA and law enforcement, where necessary,

in any investigations into a Breach. Any costs incidental to the required cooperation or

participation of the Contractor or its’ Authorized Users, as related to such investigations, will
be the sole responsibility of the Contractor if such Breach is attributable to Contractor or its

Subcontractors.

Notification to Individuals.

Where a Breach of PIl occurs that is attributable to Contractor, Contractor shall pay for or
promptly reimburse the EA for the full cost of the EA’s notification to Parents, Eligible
Students, teachers, and/or principals, in accordance with Education Law Section 2-d and 8
NYCRR Part 121.

Termination.
The confidentiality and data security obligations of the Contractor under this DPA shall
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survive any termination of this DPA but shall terminate upon Contractor’s certifying that it
has destroyed all PII.

ARTICLE Ill: PARENT AND ELIGIBLE STUDENT PROVISIONS

1. Parent and Eligible Student Access.
Education Law Section 2-d and FERPA provide Parents and Eligible Students the right to
inspect and review their child's or the Eligible Student’s Student Data stored or maintained
by the EA. To the extent Student Data is held by Contractor pursuant to the Service
Agreement, Contractor shall respond within thirty (30) calendar days to the EA's requests
for access to Student Data so the EA can facilitate such review by a Parent or Eligible
Student, and facilitate corrections, as necessary. If a Parent or Eligible Student contacts
Contractor directly to review any of the Student Data held by Contractor pursuant to the
Service Agreement, Contractor shall promptly notify the EA and refer the Parent or Eligible
Student to the EA.

2. Bill of Rights for Data Privacy and Security.
As required by Education Law Section 2-d, the Parents Bill of Rights for Data Privacy and
Security and the supplemental information for the Service Agreement are included as
Exhibit A and Exhibit B, respectively, and incorporated into this DPA. Contractor shall
complete and sign Exhibit B and append it to this DPA. Pursuant to Education Law Section
2-d, the EA is required to post the completed Exhibit B on its website.

ARTICLE IV: MISCELLANEOUS

1. Priority of Agreements and Precedence.

In the event of a conflict between and among the terms and conditions of this DPA,
including all Exhibits attached hereto and incorporated herein and the Service Agreement,
the terms and conditions of this DPA shall govern and prevail, shall survive the termination
of the Service Agreement in the manner set forth herein, and shall supersede all prior
communications, representations, or agreements, oral or written, by the Parties relating
thereto.

2. Execution.
This DPA may be executed in one or more counterparts, all of which shall be considered
one and the same document, as if all parties had executed a single original document, and
may be executed utilizing an electronic signature and/ or electronic transmittal, and each
signature thereto shall be and constitute an original signature, as if all parties had executed
a single original document.

Parents’ Bill of Rights

Western Suffolk BOCES respects the privacy of personally identifiable information
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for all students and, therefore, promulgates this Parents’ Bill of Rights regarding the
privacy and security of student and teacher/principal data.

1. Student data cannot be sold or released for commercial purposes

2. Parents have the right to inspect and review the complete contents of their
child's education record

3. State and federal law protects the confidentiality of personally identifiable
information. Western Suffolk BOCES utilizes safeguards such as encryption,
firewalls, and password protection to protect personally identifiable
information.

4. A list of all student data elements collected by the state is available for public
review.

5. Parents have the right to have complaints addressed about possible
breaches of student data.

Outside Contractors
A. When Western Suffolk BOCES enters into contracts with an outside contractor
who receives confidential student data, BOCES must provide the following
supplemental information for each contract:

* The exclusive purpose for which the data will be used

» How the contractor will ensure confidentiality

* What happens to the data upon the expiration of the contract

« If and how a parent can challenge the accuracy of the data collected

* Where the data will be stored and security protections taken

* Any other elements developed by the New York State Chief Privacy Officer

Tax Law Certification Requirement
Tax Provisions: Purchases made by WESTERN SUFFOLK BOCES are not subject to
state or local sales taxes or federal excise taxes.

To satisfy the requirements of the New York State sales tax, either the purchase order
issued by an agency or institution of New York State for supplies or equipment or the
voucher forwarded to authorize payment for such supplies and equipment will be
sufficient evidence that the sale by a contractor or vendor was made to the State of New
York, an exempt organization under Section 1116(a) (1) of the tax law.

Exemption certificates for federal excise taxes will be furnished upon request.

No person, firm, or corporation is, however, exempt from paying the New York State
truck mileage and Unemployment Insurance or the federal social security taxes.

Effective April 28, 2006, Laws 2004, Chapter 60, Part N Tax Law, Section 5-a, as
amended, became effective and applies to contracts resulting from solicitations to

purchase products or services issued by covered agencies for contracts valued in
excess of $100,000.

The law requires that vendors, prior to approval of contracts valued at more than
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$100,000, certify that they, their affiliates, subcontractors and the affiliates of their
subcontractors have a valid certificate of authority to collect New York State and local
sales and compensating use taxes if the vendors, affiliates, subcontractors and the
affiliates of their subcontractors have made sales delivered by any means to locations
within New York State of tangible personal property or taxable services having a
cumulative value in excess of $300,000, during the four quarterly periods ending on the
last day of February, May, August, and November which immediately preceded the
quarterly period in which this certification is made.

Vendors must also certify to the contracting covered agency, at specified intervals
during the terms of multi-year contracts and those contracts subject to renewal upon
expiration of an initial or renewal term that they, as well as their affiliates and
subcontractors making sales delivered within New York State, have a valid certificate of
authority to collect New York State and local sales and compensating use taxes.

Proposed Vendors to New York State are hereby notified that provisions to meet the
statutory requirements will be contained in all quotation Documents for products and
services valued in excess of $100,000. Proposed Vendors will be required to affirm,
immediately upon request by the Office of General Services if affirmation is not
contained in the quotation Documents, that proposed Vendors, and to the best of their
ability that their affiliates, subcontractors and subcontractors’ affiliates are duly
registered with the Tax Department and hold a valid certificate of authority.

The Tax Department is prepared to answer all questions relating to implementation of
the new law. Please refer to the Tax web site for detailed information:
http://www.nystax.gov/sbc/nys_contractors.htm. The Tax Department may also be
reached at 1-800-698-2931 for additional clarification.

Partial Invalidity

If any term, provision, covenant, or condition of this agreement is held by a court of
competent jurisdiction to be invalid, void or unenforceable, the remainder of the
provisions shall remain in full force and effect and shall in no way be affected, impaired,
or invalidated.

Misspelled Words

Misspelling of one or more words in this agreement shall not void this agreement. Such
misspelled words shall be read so as to have the meaning apparently intended by the
parties.

Entire Agreement

The vendor’s quotation submission and these quotation specifications and documents
attached or referenced hereunder shall constitute the entire understanding and
agreement between the parties hereto with respect to its subject matter and supersedes
all prior understandings, writings, proposals, representations, or communications, oral
or written, of either party. No additional terms and conditions shall be accepted unless
added as Addenda by the BOCES and at the sole discretion of the BOCES.

Acknowledgement
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Vendor has read and understood all of the requirements listed above and agrees to
abide by them. Vendor will maintain the security and confidentiality of any BOCES
records entrusted to Vendor as set forth above.

The Vendor must acknowledge receipt of any Amendments to this solicitation in the
space indicated below, and with the understanding that except to the extent specifically
set forth in the Amendments, the remaining terms of the Solicitation will remain the
same.

Name and Signature Requirements for Contracts

The correct legal business name of the Vendor must be used in all contracts. A trade
name (i.e., a shortened or different name under which the firm does business) shall not
be used when the legal name is different. Corporations must have names that comply
with the laws of the state and/or federal jurisdictions in which they conduct business.

Acknowledgement of Procurement Solicitation Amendments

The undersigned acknowledges receipt of the following amendments or addenda to the
Solicitation and acknowledges its understanding that except to the extent specifically set
forth in these Amendments, the remaining terms of the Solicitation will be the same:

Amendment(s)(1 through _ ): Date:

Vendor Name:

Authorized Signature:
Name of Authorized Signer:
Date:

The undersigned hereby certifies that they have read and understand the contents of
this solicitation and agree to furnish at the prices shown any or all of the items above,
subject to all instructions, conditions, specifications and attachments hereto. Failure to
have read all the provisions of this solicitation shall not be cause to alter any resulting
contract or request additional compensation. By signing this solicitation document, the
vendor hereby certifies that they are not barred from submitting a proposal. The
undersigned acknowledges and agrees that all of the Terms and Conditions contained
in Terms and Conditions Section of this Solicitation will be applicable to the Contract
that results from a subsequent award. By signing this Acknowledgement, the Vendor
hereby agrees that it has fully read and understood all language included and will
comply with all requirements, terms and conditions, and regulations referenced in this
Solicitation.

If vendor chooses not to sign this page, awards will not be recommended to

Proposer’s/vendor’s firm for equipment items or services. If this page is signed
and it is determined that the Proposer’s/vendor’s firm was unable to provide the
equipment items or services, Proposer/vendor may be deemed non-responsive.

Proposer’s Authorized Signature: ,
Proposer Signature  Proposer Signatory Title
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Board of Cooperative Educational Services
Second Supervisory District of Suffolk County
507 Deer Park Road

Huntington Station, New York 11746

Boces

Western Suffolk

Vendor Information and Acknowledgement Form
Background Checks & Drug Screening Quotation #26-26SL

Pursuant to advertisement for the Board of Cooperative Educational Services, Second
Supervisory District of Suffolk County, requesting bids for:

to be opened on September 18, 2026 at 3:00 P.M., the undersigned, as a duly
authorized representative of the vendor, hereby proposes to furnish such services,
materials, supplies, and equipment as required by the General Conditions and
Specifications contained within the bid documents at the prices indicated on the Cost
Proposal Form in accordance with the attached specifications at the price(s) shown. All
prices are to be net delivered prices and are to include no taxes and no additional
fees.

Company Name

(as appears on w-9)

Street Address

City State Zip Code
Telephone () Fax () E-mail
Signature Date
Print Name Title

Bank Name: ACH Routing #
Account Name: Type of Account

E-mail Address for ACH Payment Notification:

Vendor Acknowledgement

Vendor, by checking and signing below, confirms that he/she has read and
understands and will comply with the terms, conditions and specifications/scope
of this Bid and any addenda, if issued. NOTE: By signing and submitting this
bid for consideration by the Western Suffolk BOCES, the vendor
acknowledges that they have read, understand and agree to all aspects of the
specifications as presented without reservation or alteration.

Yes [ ] No [ ]

Signature



Board of Cooperative Educational Services
Second Supervisory District of Suffolk County
507 Deer Park Road

Western SUffOH( Huntington Station, New York 11746

Reference Form

Background Checks & Drug Screening Quotation #26-26SL

Please list five (5) references that your firm has serviced in a manner similar in size and
scope to the specifications contained in this proposal package. References are part of
the proposal submission and failure to supply these references may result in the
rejection of your proposal.

1. Firm Name:

Contact Name/Title:

Address:

Telephone and E-mail:

Date(s) of Service:

2. Firm Name:

Contact Name/Title:

Address:

Telephone and E-mail:

Date(s) of Service:

3. Firm Name:

Contact Name/Title:

Address:

Telephone and E-mail:

Date(s) of Service:

4. Firm Name:
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Contact Name/Title:

Address:

Telephone and E-mail:

Date(s) of Service:

5. Firm Name:

Contact Name/Title:

Address:

Telephone and E-mail:

Date(s) of Service:

Has your firm, in its current or any previous names, ever been declared a non-responsible
Proposer?

[ INo []Yes Ifyes, please explain below.

= How many years have you been in business as a contractor under your present
name?

= To be answered in case of partnership:

a. Date of Partnership:

b. Give address where partnership maintains its principal office:

c. Name and Address of each partner:

d. Extent of financial interest of each partner:

Reference Form - Page 2 of 3



To be answered in case of corporation:

a. Date when organized:

Incorporated under the laws of what state:

Is corporation now duly existing?

a o o

List all Officers and Directors and their position for the year last:

= Have you ever failed to complete any contract awarded to you?

If so, when where and why?

= Have liens or lawsuits of any kind ever been filed against you or any officer, director or
partner of your organization, arising out of any of your contracts:
If so, give details:

= List Surety Companies (Bonding Companies) which have heretofore bonded you, and

the name and amount of contract, within the last ten (10) years:

Reference Form - Page 3 of 3



WESTERN SUFFOLK BOCES

PROPOSAL PAGE

Background Checks & Drug Screening RFQ #26-26SL

ESTIMATED
ANNUAL
ITEM Qry DESCRIPTION UNIT | TOTAL
# PRICE | PRICE
1 40 EACH | BACKGROUND CHECK

Vendor shall:
1. Determine by reference to the then current Department of Health
and Human Services_Office of the Inspector General’s List, the
General Services Administration System for Award Management list
of Excluded Individuals/Entities, New York State disciplinary and
license checks, New York State and Federal Sex Offender checks,
where appropriate — New York State Justice Center and Child
Abuse Registry, the Office of Foreign Assets Control and the New
York State Medicaid Disqualified Provider List, whether the
individual is excluded from participation in Medicare, Medicaid, or
other federally funded health care programs.
2. Provide Western Suffolk BOCES and any organization BOCES
designates with a copy of the actual report indicating that the
individual is not so excluded.
3. Determine through use of an appropriate consumer
reporting agency, whether the individual has at any time been
convicted of a crime under any federal or state law, and shall
provide Western Suffolk BOCES and any organization
BOCES designates with a copy of the report resulting from
such process. Valid proof is defined as a copy of the actual
criminal background check report. The criminal background
check shall meet the following specifications:

e A Social Security Trace shall be performed to verify that the
Social Security Number provided by the individual was
issued by the Social Security Administration and is not
assigned to a deceased person, and to identify any alias or
maiden names associated with the individual. This trace will
provide address records of the individual associated with the
number, which shall then be used for the associated criminal
records search.

e A search shall be performed of all criminal records (felony
and misdemeanor) for all counties in which the individual is
known to have resided, under his or her current name as
well as under any alias or maiden names assigned to the
Social Security Number. Such criminal records search
should extend as far back in time as the records of each
particular county permit, which may vary by state and/or
county. Vendor s shall be required to notify Western Suffolk
BOCES and any organization BOCES designates of any
criminal convictions which occurred prior to or during the
time of and provided a copy of the detailed criminal
background check report.




WESTERN SUFFOLK BOCES

PROPOSAL PAGE

Background Checks & Drug Screening RFQ #26-26SL

2 40 EACH | DRUG SCREENING

Vendor shall:

1. Determine whether an individual is illegally using drugs.

2. Provide valid proof that each individual successfully passed the
drug-testing requirement. Valid proof is defined as a copy of the lab
results with Medical Reviewer’s name, signature and date.

3. The drug test performed shall meet the following specifications:

o Administer drug tests in accordance with the Federal
guidelines set forth by the Department of Health and Human
Services (DHHS) and the Substance Abuse and Mental
Health Services Administration (SAMSHA) through the use
of a SAMSHA certified laboratory(ies) whereby the drug
testing process involves a screening test; a confirmation
test; opportunity for a split sample; review by a Medical
Review Officer, including the opportunity for employees who
test positive to provide a legitimate medical explanation,
such as a physician’s prescription, for the positive result;
and a documented chain of custody.

o The specimen collected and tested must be one of the
following: urine, hair or blood.

e Drug test must test for all substances outlined in by the
National Institute for Drug Abuse (NIDA) designated as
illegal drugs for purposes of the Federal drug testing
programs, commonly known as the "NIDA-5". These include
marijuana, amphetamines, cocaine, opiates and
phencyclidine (PCP).

e All quantities are estimates. This in no way constitutes exact quantities of items to be
purchased.

e Orders to be placed, as needed, during the 2026-27 school year. The quantities identified
above may or may not be ordered at one time.

VENDOR: SIGNATURE:




Boces

Western Suffolk 507 Deer Park Road

Board of Cooperative Educational Services
Second Supervisory District of Suffolk County

Huntington Station, New York 11746

CERTIFICATION PURSUANT TO
GML 103-g IRANIAN ENERGY SECTOR DIVESTMENT

The Iran Divestment Act of 2012, effective as of April 12, 2012, is codified at State Finance Law
(“SFL”) §165-a and General Municipal Law (“GML”) §103-g. The Iran Divestment Act, with
certain exceptions, prohibits municipalities, including the District, from entering into contracts
with persons engaged in investment activities in the energy sector of Iran. Pursuant to the terms
set forth in SFL §165-a and GML §103-g, a person engages in investment activities in the
energy sector of Iran if:

(a) The person provides goods or services of twenty million dollars or more in the energy sector
of Iran, including a person that provides oil or liquefied natural gas tankers, or products used to
construct or maintain pipelines used to transport oil or liquefied natural gas, for the energy sector
of Iran; or (b) The person is a financial institution that extends twenty million dollars or more in
credit to another person, for forty-five days or more, if that person will use the credit to provide
goods or services in the energy sector in Iran and is identified on a list created pursuant to
paragraph

(b) of subdivision three of Section 165-a of the SFL and maintained by the Commissioner of the
Office of General Services.

A bid or proposal shall not be considered for award nor shall any award be made where the
bidder or proposer fails to submit a signed and verified bidder’s certification.

By submission of this proposal, each proposer and each person signing on behalf of any
proposer certifies, and in the case of a joint proposal each party thereto certifies as to its own
organization, under penalty of perjury, that to the best of its knowledge and belief that each
proposer is not on the list of entities engaged in investment activities in Iran created pursuant to
paragraph (b) of subdivision 3 of section 165-a of the State Finance Law.

In any case where the bidder or proposer cannot certify that it is not on such list, the
bidder or proposer shall so state and shall furnish with the bid or proposal a signed statement
which sets forth in detail the reasons why such statement cannot be made. The District may
award a bid to a bidder who cannot make the certificate on a case by case basis if:

(1) The investment activities in Iran were made before the effective date of this section (April 12,
2012), the investment activities in Iran have not been expanded or renewed after the effective
date of this section, and the person has adopted, publicized, and is implementing a formal plan
to cease the investment activities in Iran and to refrain from engaging in any new investments in
Iran; or



(2) The political subdivision makes a determination that the goods or services are necessary for
the political subdivision to perform its functions and that, absent such an exemption, the political
subdivision would be unable to obtain the goods or services for which the contract is offered.
Such determination shall be made in writing and shall be a public document.

As a result of the Iran Divestment Act of 2012 (Act), Chapter 1 of the 2012 Laws of New York,
added new provisions to the State Finance Law (SFL), §165-a and General Municipal Law
(GML) §103-g effective April 12, 2012. Under the Act, the Commissioner of the Office of General
Services (OGS) will be developing a list (prohibited entities list) of “persons” who are engaged in
“‘investment activities in Iran” (both are defined terms in the law). Pursuant to SFL § 165-a(3)(b)
and GML §103-g, the initial list is expected to be issued no later than 120 days after the Act’'s
effective date, at which time it will be posted on the OGS website.

By submitting a response to this solicitation or by assuming the responsibility of a Contract
awarded hereunder, Proposer (or any assignee) certifies that once the prohibited entities list is
posted on the OGS website, it will not utilize on such Contract any subcontractor that is identified
on the prohibited entities list.

Additionally, Proposer is advised that once the list is posted on the OGS website, any Proposer
seeking to enter into, renew or extend a Contract or assume the responsibility of a Contract
awarded in response to the solicitation, must certify at the time the Contract is bid upon or a
proposal submitted, or the contract is renewed, extended or assigned that it is not included on
the prohibited entities list.

During the term of the Contract, should BOCES receive information that a person is in violation
of the above-referenced certification, BOCES will offer the person an opportunity to respond. If
the person fails to demonstrate that it has ceased its engagement in the investment which is in
violation of the Act within 90 days after the determination of such violation, then BOCES shall
take such action as may be appropriate including, but not limited to, imposing sanctions, seeking
compliance, recovering damages, or declaring the Contractor in default.

BOCES reserves the right to reject any bid, proposal or request for assignment for an entity that
appears on the prohibited entities list prior to the award of a contract, and to pursue a
responsibility review with respect to any entity that is awarded a contract and appears on the
prohibited entities list after contract award.

Signature:

Print Name:

Title:

Company Name:

Date:




m Board of Cooperative Educational Services
Second Supervisory District of Suffolk County

Western Suffolk 507 Deer Park Road
Huntington Station, New York 11746

Certification of Sexual Harassment Prevention In the Workplace Policy
and Annual Sexual Harassment Prevention Training of All Employees
Pursuant to NYS Finance Law §139-I

By submission of this bid, each bidder and each person signing on behalf of any bidder
certifies, and in the case of a joint bid each party thereto certifies as to its own
organization, under penalty of perjury, that the bidder has and has implemented a written
policy addressing sexual harassment prevention in the workplace and provides annual
sexual harassment prevention training to all of its employees. Such policy shall, at a
minimum, meet the requirements of Section Two Hundred One-g of the Labor Law (NY
Labor Law §201-g).

A bid shall not be considered for award nor shall any award be made to a bidder who
has not complied with the certification requirement of NYS Finance Law §139-I(1);
provided, however, that if the bidder cannot make the foregoing certification, such bidder
shall so state and shall furnish with the bid a signed statement which sets forth in detail
the reasons therefor.

Any bid hereafter made by a corporate bidder for work or services performed or to be
performed or goods sold or to be sold, where such bid contains the statement required
by NYS Finance Law §139-1 (1), shall be deemed to have been authorized by the board
of directors of such bidder, and such authorization shall be deemed to include the
signing and submission of such bid and the inclusion therein of such statement as the
act and deed of the corporation.

Certified under penalty of perjury:

Signature:

Print Name:

Title:




Second Supervisory District of Suffolk County
507 Deer Park Road

Huntington Station, NY 11746
Western Suffolk 9

Disclosure Form

Department of Business Services
'% Board of Cooperative Educational Services

Background Checks & Drug Screening Quotation #26-26SL

This form must be completed by vendors providing services/materials to BOCES including, but not
limited to, individuals, corporations, and partnerships. If this form is being completed in anticipation of
a possible bid award, each bidder must complete this form and include it with the bid submission.

1. Are you a family member of any WSBOCES employee? Yes __ No__

2. Is any WSBOCES employee a member or employee of your organization? Yes _ No__

3. Is any WSBOCES employee an officer, director, or employee of your corporation? Yes___No__

4. Does any WSBOCES employee directly or indirectly control stock in your corporation? Yes__No___

If you answered “Yes” to any of the above questions, please indicate the employee’s name and
position with WSBOCES.

Name of WSBOCES Employee Position with WSBOCES

Please list all officers, directors, and principals (such as owners & partners) of the vendor.
Shareholders owning or controlling five percent (5%) or more of the outstanding stock must be listed
& percentage of control must be indicated.

Name Title Percentage

The undersigned affirms that the above information is true to the best of his/her knowledge and
understands that any false statement constitutes a violation of the Penal Law and/or General
Municipal Law, as applicable.

Firm Name

Signature Date

Print Name Title

Department of Purchasing
2/2015
Disclosure Form - Page 1 of 1



Board of Cooperative Educational Services
Second Supervisory District of Suffolk County
507 Deer Park Road

Western Suffolk Huntington Station, New York 11746

B

Hold Harmless & Indemnification Agreement
WESTERN SUFFOLK BOCES

Individual/Firm

The above named individual or firm does hereby agree to
defend, indemnify and hold harmless WESTERN Suffolk

BOCES, its employees, respective officers, directors, employees, agents,
successors and permitted assigns (each, a “BOCES Indemnitee”), from and
against any and all claims, costs (including attorneys’ fees), losses, liabilities,
damages, deficiencies, actions, judgments, interest, awards, penalties, fines, costs
or expenses of whatever kind, claims or action or damages, costs of enforcing any
right to indemnification hereunder and the cost of pursuing any insurance
providers, arising out of or resulting from any third-party claim against any BOCES
Indemnitee arising out of or resulting from the individual or firm’s failure to comply
with any of its obligations under this Specification and/or the entire contract
agreement with BOCES, claims caused in whole or in part by the negligent and/or
criminal acts or omissions of the individual or firm and all employees, officers,
agents or directors of the individual or firm to the extent permissible by law, arising
out of operations performed or services provided by

under this contract.

Individual/Firm

Authorized Signature

Print Name

Date

03/15



Board of Cooperative Educational Services
Second Supervisory District of Suffolk County

507 Deer Park Road
Western Suffolk Huntington Station, New York 11746

Affidavit of Compliance

STATE OF

COUNTY OF

, being duly sworn, deposes and says:

1) That (s)he is an officer or representative of
and that (s)he has the authority to sign this affidavit.

2) This affidavit is offered as an inducement to Western Suffolk BOCES to award
such purchase contracts for goods or services as directed by the Board of
Education, in accordance with New York State law and with Western Suffolk
BOCES policy.

3) That no Officer, Employee or Stockholder of the above referenced vendor is an
Employee, in any position, Administrator or Board Member, at Western Suffolk
BOCES.

Signed Date

Sworn to before me this
Day of , 2026.

Notary Public

Title

Affidavit of Compliance - Page 1 of 1



Request for Taxpayer
Identification Number and Certification
Department of the Treasury

Internal Revenue Service » Go to www.irs.gov/FormW3 for instructions and the latest information.
1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

Give Form to the
requester. Do not
send to the IRS.

o W=9

(Rev. October 2018)

2 Business name/disregarded entity name, if different from above

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to
following seven boxes. certain entities, not individuals; see
instructions on page 3):

D Individual/sole proprietor or D C Corporation D S Corporation D Partnership D Trust/estate

single-member LLC Exempt payee code (if any)

[ Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is

another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that code (if any)

Print or type.

[[] other (see instructions) >

is disregarded from the owner should check the appropriate box for the tax classification of its owner.

(Applies to accounts malintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

See Specific Instructions on page 3.

Requester’s name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Social security number

or
Employer identification number j

Part ll Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. lam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part 1, later.

Sign Signature of
Here U.S. person »>

Date »

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

¢ Form 1099-INT (interest earned or paid)

e Form 1099-DIV (dividends, including those from stocks or mutual
funds)

¢ Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

e Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

» Form 1099-S (proceeds from real estate transactions)

» Form 1099-K (merchant card and third party network transactions)
* Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

* Form 1099-C (canceled debt)

« Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W-9 (Rev. 10-2018)



Board of Cooperative Educational Services
Second Supervisory District of Suffolk County
507 Deer Park Road

Western Suffolk Huntington Station, New York 11746

Statement of "No Bid" Form
Background Checks & Drug Screening Quotation #26-26SL

To be received not later than 3:00 PM ON SEPTEMBER 18, 2026

Company Name:

Authorized Signature:

We have elected not to submit a request for letter of interest due to the following
reason(s):

Insufficient Time to Respond

Do Not Offer This Product/Service

Unable To Meet Specifications

Unable To Meet Service Requirements

Workload Does Not Allow Us to Bid

Specifications Unclear or Too Restrictive

Other (Please Specify)

Please Return To:

Western Suffolk BOCES
Purchasing Office

PO Box 8007

507 Deer Park Road

Huntington Station, NY 11746-9007

Statement of “No Bid” Form - Page 1 of 1



WESTERN SUFFOLK BOCES TITLE: Background Checks & Drug Screening BID# 26-26SL

) . Yal 507 Deer Park Road
) OCES PO Box 8007

T e O N Huntington Station, NY 11746-9007 . 3.
“’CS[CIH Sllﬂﬂlk unting 10 OPENING DATE 9/18/2026 TIME: 3:00 PM

NON-COLLUSIVE BIDDING CERTIFICATION

I. GENERAL BID CERTIFICATION

The undersigned bidder affirms and declares that he has carefully examined the advertised invitation for bids, the terms and
conditions (indicated in subparagraph IV below), and detailed specifications and certifies that this bid is signed with full knowledge
and acceptance of all the provisions thereof.

Il. NON-COLLUSIVE BIDDING CERTIFICATION
By submission of this bid proposal, the bidder certifies that he is complying with Section 103-D of the General Municipal Law as
follows:

Statement of non-collusion in bids and proposals to political subdivision of the state. Every bid or proposal hereafter made to a
political subdivision of the state or any public department, agency, or official thereof where competitive bidding is required by statute,
rule, regulation, or local law, for work or services performed or to be performed or goods sold or to be sold, shall contain the following
statement subscribed by the bidder and affirmed by such bidder as true under the penalties of perjury: non-collusive bidding
certification.

(a) By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint bid each
party thereto certifies as to its own organization, under penalty of perjury, that to the best of knowledge and belief:

(b) The prices in this bid have been arrived at independently without collusion, consultation, communication or agreement, for the purpose
of restricting competition, as to any matter relating to such prices with any other bidder or with any competitor;

(c) Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed by the bidder and
will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, to any other bidder or to any competitor; and

No attempt has been made or will be made by the bidder to induce any other person, partnership or corporation to submit or not to
(d) submit a bid for the purpose of restricting competition.

A bid shall not be considered for award nor shall any award be made where (a), (b), (c) and (d) above have not been complied with;

(e) provided, however, that if in any case the bidder cannot make the foregoing certification, the bidder shall so state and shall furnish with
the bid a signed statement, which sets forth in detail the reasons therefore. Where (a), (b), (c) and (d) above have not been complied
with, the bid shall not be considered for award nor shall any award be made unless the head of purchasing unit of the political
subdivision, public department, agency, or official thereof to which the bid is made, or his designee, determines that such disclosure
was not made for the purpose of restricting competition.

lll. The fact that a bidder (a) has published price lists, rates, or tariffs, covering items being procured, (b) has informed prospective
customers of proposed or pending publication of new or revised price lists for such items, or (c) has sold the same items to other
customers at the same prices being bid, does not constitute, without more, a disclosure within the meaning subparagraph Il (c).

IV. Any bid hereafter made to any political subdivision of the state or any public department, agency or official thereof by a corporate
bidder for work or services performed or to be performed or goods sold or to be sold, where competitive bidding is required by statute,
rule, regulation, or local law, and where such bid contains the certification referred to in subdivision one of the section, shall be
deemed to have been authorized by the board of directors of the bidder, and such authorization shall be deemed to include the
signing and submission of the bid and the inclusion therein of the certificate as to non-collusion as the act and deed of the
corporation.

V. The bidder certifies that no member of the Board of Cooperative Educational Services nor any employee or officer thereof is
directly or indirectly interested in this bid.

Company: (Business Name of Bidder)

Address:

Name: (Print or Type Name of Signee) Title:

Authorized Signature
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